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ITEM MAINTENANCE

Products
Create Products

Ho admin | Logout
l Home System Import/Export Master Customers Vendors ltems Sales & Delivery Purchasing Inventory Finance
 ii— 4
Sales & Stock Control (SSC)
Senvices
“ Standard Items
- ltem Casting 4 Debtor reports

T il Sales reports
ny Purchase reports
Stock reports

Sales & Delivery Purchasing Stock Control

Copyright © 2014 by SSC v1.0.9.
All Rights Reserved.
Powered by Inverze Sdn. Bhd

1. Click Products.

Home System Import/Export Master Customers Vendors ltems Sales & Delivery Purchasing Inventory Finance

Home » Products » Manage

P Manage Products ®

Division | ALL v Description ALL
Advanced Searcl
Displaying 1-20 of 2587 results.
Code gzze Description Group Category Brand Status 20 -
v v v v »
01NN YEEPI BC 5HC G/LIGHTER 50'S F GM = Active o s
O1NMNO1 YEEPI JOM 5TC G/LIGHTER 50'S F GM = Active o s
101403 PAS MILK-FRESH 1L W DL - Inactive ollt o
101404 BAS MILK-FULL CREAM 1L W DL DL Inactive P
101406 PAS MILK-CHOC 1L W oL DL Inactive P
101407 BAS MILK-CHOC 250ML W DL DL Inactive P
101408 PAS MILK-LOW FAT 11 W DL DL Inactive o llt
101410 PAS MILK-STRAW 11 W DL = Inactive P
101411 PAS MILK-STRAW 250ML W oL = Inactive P
101620 YOG LFAT-NATURAL 140G W DL = Inactive P
101621 YOG LFAT-STRAW 140G W DL = Inactive o lar s
101622 YOG LFAT-MANGO 140G W DL = Inactive P
101624 YOG LFAT-BLUEBERRY 140G W oL = Inactive P
101625 YOG LFAT-M.BERRY 140G W DL = Inactive P
101626 YOG LFAT-M.FRUITS 1406 W DL = Inactive o RRF

2. Click Create.
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Fields with * are required.

5. A message will show the Item created.

General
Code* |102110001 Ref Code
Description* Coca Cola
Type* Product Status * | Active v
Group* W Category -
Brand -
UOM * | UNIT Location * COUNTRY
Stock Currency * RM Stock Valuation Type | Standard v
Attributes
Is Sales Item Is Purchase ltem
Is Service ltem Is Stock ltem
GL Accounts
GL AIC Sales GL AIC Sales Return
GL AIC Cash Sales GL AIC Purchase
GL AIC Cash Purchase GL AIC Purchase Return
Extra Fields
‘I
3. Fillin the relevant information of the item.
4. Click Create.
o Data saved...
© Update Product : 102110001 ®
CREATED : admin [2014-07-11 16:20:07] LAST UPDATED : admin [2014-07-11 16:20:07]
Fields with * are required.
General
Code* 1102110001 Ref Code
Description* |Coca Cola
Type* Product Status * | Active r
Group*® W Category |-
Brand -
uom* | ynIT Location* (COUNTRY
Stock Currency * |RM Stock Valuation Type | Standard v
Attributes
Is Sales ltem ¥ Is Purchase Item ¥
Is Service ltem Is Stock Item ¥
Sales Settings
Min. Order Qty
Sales UOM * | UNIT Enforce mobile sales uoM [
Purchase Settings
Purchase UOM* | JNIT



inverze

businesssoftware

Attributes
Is Sales Item ¥ Is Purchase ltem
Is Service Item Is Stock ltem ¥
Sales Settings
Min. Order Gty 0.00 UNIT
Sales UOM* | JNIT L Enforce mobile sales uom
Purchase Settings
Purchase UOM* | yNIT v
Inventory
Reorder Level 0.00 Reorder Oty 0.00
Shelf v Shelf Life 0
24 x 350 ml
GL Accounts
GL AIC Sales GL AIC Sales Return
GL AIC Cash Sales GL AIC Purchase
GL AIC Cash Purchase GL A/C Purchase Return

6. Fill in the packing size info in the Dimension box.

I
Create )

Displaying 1-1 of 1 result.
uUoM UOM Rate Blocked
UNIT 1.0000 Fours

Price Settings
J Price List | | Purchase List |

Create
Price Group UoM Currency Unit Price Valid From Valid To
No results found.
Image
Pictures
Add image

Picture Description

No results found.

7. UOM Setting — click Create.

) Create Item UOM - 102110001 D)
Fields with * are required.
General
uom = UOM Rate 1.0000
Hormal Level 0.0000 Reorder Level 0.0000
Reorder Qty 0.0000

Blocked
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| uoM x |
— Diw of 44 results. | g8 (lick on the magnifying glass to choose the UOM.
9. Tick on the UOM and click OK.
[ uniT UNIT
O Gram GRAM
[ mMETER METER
[ pc PC
@x BTL
[ cmn BTL
[ PkT PKT
O cup cup
O Tus TUB
O sot BOT
Go to page: = Previous 2 3 4 s Next =
Cancel

@ Create Item UOM - 102110001 ® @

Fields with * are required.

General
uomM=* |CTN ~ UOM Rate 24.0000
Hormal Level 0.0000 Reorder Level 0.0000
Reorder Qty 0.0000
Blocked
Item UOM
Displaying 1-1 of 1 result.

uUoM UOM Rate Up-to-date Cost Average Cost
UNIT 1.0000 0.0000 0.0000 D #

10. Fill in the UOM rate. Then, click Create.

«” Data saved...

(@ Create Item UOM - 102110001 ®

Fields with * are required.

General
uom * sl UOM Rate 1.0000
Normal Level 0.0000 Reorder Level 0.0000
Reorder Gty 0.0000
Blocked

Item UOM E @

Displaying 1-2 of 2 results.

uoM UOM Rate Up-to-date Cost Average Cost
UNIT 1.0000 0.0000 0.0000 o lir
CTN 24.0000 0.0000 0.0000 ol ar ]

11. A message will show the Data saved. Click Cancel.
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UOM & Division Setti
UOM Setting ( Division List D
S ——

Displaying 1-1 of 1 result.

L Item Division
O GENERAL *

Price Settings

J Price List | ‘ Purchase List

Create

Displaying 1-2 of 2 results.

Price Group Currency Valid From
UNIT RM 0.2000 02-01-1570 19-01-2038 o lr K "]
CTN RM 4.8000 02-01-1570 19-01-2038 Follr K "]
Image
Pictures
Addimage

No results found.

12. Division List — assign the item to division.
13. Click Assign.

@ Assign Divisions : 102110001 @

Displaying 1-6 of 6 results.

(] ACCT ACCOUNT DEPARTMENT

(] DL DUTCH LADY AGEMCY

(] FME FUMAKILLA AGENCY

] GBA GBA CORPORATICN SDN. BHD.
GEMERAL GEMNERAL AGENCY

(] GM GOODMAID AGENCY

D

14. Tick the division and click Assign.

Home » Products » 102110001 » Update

+” Division(s) assigned to item.

@ Update Product : 102110001 @

CREATED : admin [2014-07-11 16:20:07]

LAST UPDATED : admin [2014-07-11 16:20:07]

15. A message will show the Division(s) assigned to item.
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UOM & Division Settings
UOM Setting | [ Division List

Create

Displaying 1-2 of 2 results.

uom UOM Rate Blocked
UNIT 1.0000 p s
=] 24.0000 P S

Price Settings
Price List | JPurchase List

< Create >

Price Group uomM Currency Unit Price Valid From Valid To

No results found.

Image

Pictures

Add image

Picture Description

No results found.

16. Price Settings — click Create.

Create Item Price : 102110001

Fields with * are required.

General
uomM* | UNIT v
Price Group D (Optional)
Currency * RM y=
Unit Price 0.2000
Valid From* |02-01-1970 | B validTo+ [19-01-2038 | 631
- = ~
@ Creae nce

Item Price
uUoM Price Group Currency Unit Price Valid From valid To

No results found.

17. Fill in the unit price, then click Create.

Home » Products » 102110001 » Create Item Price

Create Item Price : 102110001

Fields with * are required.

General

oM+ | CTN v

18. A message will show the data saved.
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Create Item Price : 102110001

Fields with * are required.

General
UOM* | CTN v
Price Group sl (Optional)
Currency * RM &
Unit Price 4.8000
Valid From = |02-01-1970 | [ ValidTo® [19-01-2038 | [
e —
€ coe | Conce

Item Price
UoM Price Group Currency Unit Price Valid From Valid To
UNIT = RM 0.2000 02-01-1970 19-01-2038 P r=

Displaying 1-1 of 1 result.

19. Create item price for second UOM.
20. Click Create.

Home » Products » 102110001 » Create Item Price

«” Data saved.

Create ltem Price : 102110001

Fields with *are required.

General
uom=* | UNIT v
Price Group ysl (Optional)
Currency * RM -~
Unit Price 0.0000
valdFrom* 0z-01-1970 | & validTo* 19-01-2038 | [l
g
" Create |7 Cancel )

Item Price
uoM Price Group Currency Unit Price Valid From Valid To
UNIT = RM 0.2000 02-01-1970 19-01-2038 P re
CTN = RM 4.8000 02-01-1970 19-01-2038 P rAn

Displaying 1-2 of 2 results.

21. A message will show the data saved.
22. Click Cancel.
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UOM & Division Settings
| UOM Setting | [ Division List

Create

Displaying 1-2 of 2 results.

uoMm UOM Rate Blocked
UNIT 1.0000 p s
CTN 24.0000 prw

Price Settings

[ Price List || Purchase List |)

A

Create

A~ 4

Division Vendor Currency Unit Price Valid From valid To

No results found.

Image

Pictures
Add image

No results found,

23. Purchase List — create the item purchase price.
24. Click Create.

Home » Products » 102110001 » Create Item Cost

@) Create Item Cost - 102110001 ™
—
Fields with * are reguired.
General
uomM* | UNIT v
Division* | GENERAL -
Vendor yel (Optional)
Currency * RM -~
Unit Price 0.1200
validFrom* [02-01-1070 | [ valdTo* [19-01-2038 | (i
A
‘ reate I ancel
——
Item Cost
uUoM Division Vendor Currency Unit Price Valid From Valid To

No results found.

25. Fill in the purchase price, then click Create.



inverze

businesssoftware

Home » Products » 102110001 » Create Item Cost

@ Create Item Cost - 102110001

Fields with * are required.

General
uom* | yNIT v
Division* | GENERAL v
Vendor 0o (Optional)
Currency * RM ysl
Unit Price 0.0000
valid From = [02-01-1970 | k& valid To* [10-01-2038 | L

Valid From Valid To

Currency Unit Price
RM 0.1200 02-01-1970 19-01-2038 ol i ]

UNIT GEMNERAL
Displaying 1-1 of 1 result

26. A message will show the data saved.

@ Create Item Cost - 102110001

Fields with * are required.

General
uom=* | cTN v
Division * | GENERAL ¥
Vendor 0o (Optional)
Currency * RM J &)
Unit Price 2.8800
Valid From * |02-01-1970 2] valid To* |19-01-2038 B

Item Cost
Unit Price valid From valid To

Currency
RM 0.1200 02-01-1970 19-01-2038 P ru

UNIT GEMERAL
Displaying 1-1 of 1 result.

27. Fill in the purchase price for second UOM.
28. Click Create.



Home » Products » 102110001 » Create Item Cost

@ Create Item Cost - 102110001
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Fields with * are required.

General
uom s yNIT v
Division * | GENERAL v
Vendor 0 (Optional)
Currency * |RM &
Unit Price 0.0000
Valid From* [02-01-1070 | B4 ValidTo* [19-01-2038 | B
reate
Item Cost
uoM Division Vendor Currency uUnit Price valid From valid To
UNIT GEMERAL RM 0.1200 02-01-1970 15-01-2038 R
CTN GEMERAL RM 2.8800 02-01-1970 15-01-2038 R
Displaying 1-2 of 2 results.
29. A message will show the data saved.
30. Click Cancel once done.
| UOM Setting | | Division List |
Create
Displaying 1-2 of 2 results.
uomM UOM Rate Blocked
UNIT 1.0000 Fours
CTN 24.0000 P Ax
Price Settings
Price List | | Purchase List
Create
Displaying 1-2 of 2 results.
UoM Division Vendor Currency Unit Price Valid From Valid To
UNIT GENERAL RM 0.1200 02-01-1970 19-01-2038 oIt i )
CTN GENERAL RM 2.8800 02-01-1970 19-01-2038 Follr i
‘ Pictures ’ | p—
e Add image
Picture Description
No results found.

31. Pictures —click Add Image to upload picture for the item.
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Create
Displaying 1-2 of 2 results.
UoM UOM Rate Blocked
UNIT 1.0000 o
CTN 24.0000 o™
Price Settings

J Price List | | Purchase List |

| Add image ® | Create
\ —

Displaying 1-2 of 2 results.

o~
Picturl | Choose File Jo file chosen
—

~ U Description

- Folr s
= g o lar
oK Cancel
Image
Add image

Picture Description

No results found.

32. Click Choose File.

€ Open n_wmws. —

o cBl

@ * 4 Bl Desktop » v & Search Desktop o L
Folr s
Organize = MNew folder B+ [ @
. A~ .
—3 0 Favorites @ OneDrive
Pric B Desktop *@ Homegroup
JE 8. Downloads 2 Yoke Chee Foong
© MySyncFolder u!JT.his P.C ® ‘ Create
“El Recent places G Libraries N .
i SkyDrive €l Network Displaying 1-2 of 2 results.
4 © Googecheme R—
= & OneDrive {3 PIXAJOY Editor S prx
= @Team\fiewerg Pk
ﬁ Homegroup OWebStorage R
L Inverze
ima 1 ThisPC Clatfifovew | =
i ju Desktop 17 Product Cost Management
¥ Documents e
§ r Add image
File name: | ifpveow
33. Select the image file to upload.
34. Click Open.
| Add image »® | Create
Picture | Choose File |ifpvcw.png Displaying 1-2 of 2 results.
| ————
- u Description 102110001 | . B
_ y Pt
Cancel
Image
Pictures
Add image
Picture Description
Ne results found.

35. Fill in the Description, then click OK.
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Home » Products » 102110001 » Update

< « Image added successfully. >

@ Update Product : 102110001 6

CREATED : admin [2014-07-11 16:20:071 LAST UPDATED : admin [2014-07-11 16:20:071

36. A message will show the image added successfully.

Hictures

Add image

Displaying 1-1 of 1 result.

102110001 o

37. Scroll down to Image section to view the image uploaded.

GL Accounts
GL AIC Sales GL AIC Sales Return
GL AIC Cash ales GL A/C Purchase
GL AIC Cash Purchase GL A/C Purchase Return
Extra Fields

38. Click Close.

Description

102110001 v v v v 5

102110001 Coca Cola W = = Active

39. Click the glass to view or click pencil to edit.




Edit Products

Home System Import/Exps

Home » Products » Manage

@ Manage Products

Master

ltems Sales & Delivery

Purchasing

Invent:

Finance

inverze

businesssoftware

Logout

D@

Division

Description

ALL

Description ALL

Advanced Search | Create

Displaying 1-20 of 2587 results.

01NN YEEFI BC SHC G/LIGHTER 50'S
01NNO1 YEEPI JOM 5TC G/LIGHTER 50'S
101403 PAS MILK-FRESH 1L

101404 PAS MILK-FULL CREAM 1L
101406 PAS MILK-CHOC 1L

101407 PAS MILK-CHOC 250ML
101408 PAS MILK-LOW FAT 1L

101410 PAS MILK-STRAW 1L

101411 PAS MILK-STRAW 250ML
101620 YOG LFAT-NATURAL 140G
101621 YOG LFAT-STRAW 140G
101622 YOG LFAT-MANGO 140G
101624 ¥OG LFAT-BLUEBERRY 140G
101625 YOG LFAT-M.BERRY 140G
101626 YOG LFAT-M.FRUITS 140G

1. Click on the pencil to edit a product details.

GM
GM
DL
DL
DL
DL
DL
DL
DL
DL
DL
DL
DL
DL
DL

DL
DL
DL
DL

v

Active

Active

Inactive
Inactive
Inactive
Inactive
Inactive
Inactive
Inactive
Inactive
Inactive
Inactive
Inactive
Inactive

Inactive

il i foll Bl o) B ol i ol B o) B il B
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Import Items (Excel Template)

Download Item Master List

Home System ImportExport Master Customers Vendors ltems  gles & Delivery Purchasing Inventory

-

Finance

uom

Sales & Stock Control (SSC)

................................. ltem Group

................................. ltem Category

Materials
................................. ltem Brand
Standard ltems

................................. Import ltems
ltem Costing  |... L R— Debtor reports

= Import ltems v2 Sales reports
“‘Ht Import Service Purchase reports
Import Purchase Price Stock reports
- - Import Sales Price Sales rep reports
Sales & Delivery Purchasing Stock Control P il
Import Service
Import Stock Reorder

1. Goto ITEMS.
2. Select Setup.
3. Click Import Items v2.

©

(:) Import Items ®®

Division

Division | General v Description  General

Company Name LEAN TEIK SOON SDN. BHD.

Exportimport Path  /home/ssc/general

Details

IMPORT_ITEM.XLSX | Choose File | No file chosen

Mode | Update All (Attributes,Prices,Costs) v
Encoding | Chinese Simplified (GB2312) v

4. Click DOWNLOAD.

Home » Import/Export » Item » Import Items

< @ » 1773 records exported )
(:) Import Items @®®

Division

©

Division | ceneral v Description General

Company Name |LEAN TEIK SOON SDN. BHD.

Exportlimport Path  /home/ssc/general

Details

IMPORT_ITEM.XLSX | Choose File | No file chosen

Mode | pdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files
IMPORT ITEM.XLSX 231,378 bytes 2015-02-27 11:37:22

5. A message in red will inform numbers of items already exported.
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Home » Import/Export » Item » Import Items

@ » 1773 records exported

(:) Import Items @®®

Division

Division | ceneral v Description General

Company Name |EAN TEIK SOON SDN. BHD.

Exportlimport Path  /home/ssc/general

Details

IMPORT_ITEM.XLSX | Choose File | No file chosen

Mode | pdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files

IMPORT ITEMXLSX 231,378 bytes

FILE LINK DATE & TIME OF DOWNLOAD

6. Afile link will appear.
7. Ensure the date & time of download is correct.

Home » Import/Export » Item » Import Items

@ » 1773 records exported

(9 Import Items @®®

Division

Division General ¥ Description General

Company Name |LEAN TEIK SOON SDN. BHD.

Exportiimport Path - /home/ssc/general

Details

IMPORT_ITEM.XLSX | Choose File | Mo file chosen

Mode | pdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files

IMPORT ITEM.XLSX 231,378 bytes 2015-02-27 11:37:22

8. Click on the FILE LINK to download the Item Master List.
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Home » Import/Export » Item » Import Items

@ « 1773 records exported

IOID)

(:) Import Items

Division

Division | General v Description General

Company Name | EAN TEIK SOON SDN. BHD.

Exportimport Path  /home/ssc/general

Details

IMPORT_ITEMXLSX | Choose File | No file chosen

Mode | pdate All (Attributes,Prices,Costs) ¥

Encoding | Chinese Simplified (GB2312) T

l Download l Upload l Import J

Upload Files

231,378 bytes 2015-02-27 11:37:22

Copyright © 2015 by SSC v1.0.9.
All Rights Reserved

Powered by Inverze Sdn_Bhd

IMPORT_ITEM.XLSX

9. Open the item master list in excel format.

H % IMPORT_ITEM - Excel & | - = X
FILE HOME  INSERT ~ PAGELAYOUT ~ FORMULAS  DATA  REVIEW  VIEW Yoke Chee Foong -
"“D X caion T -l & & = — - oy  |Sened - [F Conditional Formatting - == Insert ~ PRI L
B - t - % ] 57 Format as Table BX Delete ~ - i
Paste - - —
B I U- -h- A = = = &= =
- ~ = = = “©@ o 7 cell Styles~ (=] Format - o -
Clipboard r] Font r] Alignment 1F) Number 1F) Styles Cells Editing ~
AH1 - Je | ncrve v
A B D E F G H 1 K L M N 0 P s T u [~
cope |rer_copdpesc  |pescz |GRoup |caTeGoR|BRAND |BARCODE|DiMENSIdsHELF  Juomi  |ppRicE1 |sericer |FacToR1 [BLockep{uomz  |PPRICE2 [sPRICE2 |FacTORZ [BLOCKEDIUOMA
2 |A1010258 A1BRANDS SAUCE 2 OTHERS  OBSOLETE NUTRISOURC UNIT 6.0417  7.5521 1 cN 145.0008  181.251 2
3 |AAAOL0003 AAA LONGAN 24X56!0THERS  OBSOLETENUTRISOURC UNIT 23086  2.8858 1 TN 55.4064  69.258 24
4 |AAAD10004A LTS AAA LYCHEE 12X H.BRAND OBSOLETE AGRINOON ( 12x565¢ UNIT 175 2.98 1 TN 21 35.7 12
5 |AAAD10004AD AAA LYCHEE [DENTEICANNED LTS - UNIT 1.7724 1 1 [} 0 i
6 |AAAOLOOOSA LTS AAA LYCHEE 24:H.BRAND OBSOLETE AGRINOON ( 24x565¢ UNIT 1.5506 2.98 1 cTN 37.2144 7152 2
7 |AAAOL0006 LTSAAALYCHEE  H.BRAND CAN FOOLAGRINOON 12x425¢ UNIT 1575 2975 1 cTN 18.9 35.7 12
8 | AAADLOD0SD LTS AAA LYCHEE 425(CANNED LTS - UNIT 0 [ 1 [ 0 0
9 | AAADLODOSA LTS AAA LONGAN ~ H.BRAND CAN FOOILO.V. INTER 12x565¢ UNIT 23625  4.4167 1 TN 28.35 53 12
10 |AAA010008D AAA LONGAN [DENT CANNED LTS - UNIT 1.8249 16 1 0 i i
11 |AAAO10047 AAA PICKLED LETTUR OTHERS  OBSOLETE UNKNOWN UNIT 14166  1.7708 1 cTN 33.9984 42498 2
12 |AAA010047D AAA PICKLED LETTURCANNED LTS - UNIT i 05 1 0 0 i
13 |AAAD10048 AAA PICKLED MUSTA OTHERS  OBSOLETE UNKNOWN UNIT 09624  1.203 1 TN 461952 57.744 48
14 |AAAD10048D AAA PICKLED MUSTACANNED LTS - UNIT 0.9624 13 1 [ 0 0
15 |AAA010049 AAA PICKLED SWEET OTHERS  OBSOLETE UNKNOWN UNIT 09624  1.203 1 TN 461952 57.744 48
16 |AAA010050 AAA PICKLED LETTUCOTHERS  OBSOLETE UNKNOWN UNIT 295  3.6875 1 cTN 354 4425 12
17 |AAAO10051 AAA PICKLED LEEKS OTHERS OBSOLETE UNKNOWN UNIT 2.2 275 1 cTN 26.4 33 12
12 |AAAD10056 AAA SALTED PLUM 2:OTHERS  OBSOLETE CHERN YIE UNIT 25167  3.6459 1 TN 70.0008  87.501 2%
19 |AAAD10057 AAASALTEDPLUM OTHERS OBSOLETE CHERN YIE UNIT 3 3.75 1 TN 36 45 12
20 |AAA010062 AAA SALTED PLUM [F OTHERS  OBSOLETE CHERN YIE UNIT i 3 1 TN 0 72 %

Worksheet (O]

10. Edit item details in the excel file.
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Update Details Of Existing Items

H © & = IMPORT_ITEM - Excel 2 B - 82 X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVEW  VIEW Yoke Chee Foong ~

.n.D % o e IR = = e = General | [ conditional Farmatting~ &2 Insert ~ PR A

B - $- % 2% Format as Table = Broclete - [F]" -
paste =g
; B I U- - H- A = = o= = o= 5- .

. ~ L =3 @ o [ cell Styles~ (5] Format - &

Clipboard 1 Font & Alignment & Number & Styles Cells Editing ~
A2 - Jx | TeEsTOnTEM v

A B c D E F G H | ) K L M N 0 0 Q R 5 T[=
1 CODE REF_CODE |DESC |DESC2|GROUP  |CATEGORY [BRAND  |BARCODEI N |SHELF [UOM1 [PPRICE1 |SPRICE1 |[FACTOR1 [BLOCKED1 [uOM2 |PPRICE2 [SPRICE2 | FACTOR2 [BLOCK
2 [resTourmem] LTS CANNED - ORANGE H.BRAND C/ CAN FOOD O.V. INTER 12x425g UNIT 18 26 1 CTN 216 312 12
.
3
a
5
6
7
8
9
10
1n
12
13
14
15
16
17
18
13
20 =
Worksheet [©) [l 3

READY B i -——F——+ 10m%

1. Delete all irrelevant items and keep only the items that need to be updated.
2. Update the details of item.
3. Save and close the excel file.

(9 Import Items ®

Division

Divigiom General ¥ Description General

Company Name |LEAN TEIK SOON SDN. BHD.

Exportiimport Path  /home/ssc/general
Details

IMPORT _ITEM.XL ) o file chosen

e —
(| Choose File |}
—
Mode | ypdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files

231,378 bytes 2015-02-27 11:37:22

4. Click Choose File.



©

Organize

-

New folder
. Documents ~
.. Pictures

% Homegroup

18 This PC

m Desktop
| Documents
& Downloads
o Music
=| Pictures
B Videos

& 0s(C)

a Datal (D¢)

LR 4

T & v ThisPC » Downloads

File name: | IMPORT_ITEM

inverze

businesssoftware

v & Search Downloads 2
=~ O @
- Home | admin | Logoud
Narme Date modified Type
ms Sales & Delivery Purchasing Inventory Finance
1 20150206100250226 11/2/2M57:21 AM PDFFile
[!J 20150211124354189 11/2/2015 6:35 PM PDF File
Ry _Maj_setakat_31July2013 29/10/2014 12:4% ... PDF File
M) 27/2/2015 11:56 AM - Microsoft Exc
wfomer Contact 277272015 9:22 AM Microsoft Exc
1 SalesSummaryByLevel 201502252358 25/2/201511:59 PM PDF File

®D®

iption General

5. Browse to the Item Master List file location.
6. Select the Item Master List file.
7. Click Open.

(:) Import Items

©

Division
Division

Company Name

Exportimport Path

Details
IMPORT_ITEM.XLSX
Mode

Encoding

Upload Files
IMPORT ITEM.XLSX

v

General Description General

LEAN TEIK SOON SDN. BHD.

/home/ssc/general

Choose File (MPORT_ITEM.XLSX
Update All (Attributes,Prices,Costs) ¥

Chinese Simplified (GB2312)

231,378 bytes 2015-02-27 11:37:22

8. The file name will appear beside the Choose File button.

(:) Import Items

\,

Division
Division

Company Name

Export/import Path

Details
IMPORT_ITEM.XL 5X
Mode

Encoding

Upload Files
IMPORT ITEM.XLSX

General v

LEAN TEIK S00N SDN. BHD.

Description General

/home/ssc/general

Choose File | No file chosen

Update All (Attributes,Prices,Costs) ¥

Update All (Attributes, Prices, Costs)

Update Attributes Only

9,112 bytes 2015-02-27 12:02:31

9. Choose the Update Mode:

a.

Update All

b. Update Attributes Only — update all except UOM price, costs and UOM rate.



C:J Import Items
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®DD

Division
Division

Company Name

Exportimport Path

Details
IMPORT_ITEM.XL X
Mode

Encoding

Upload Files
IMPORT ITEM.XLSX

General v
LEAN TEIK SOON SDN. BHD.

/home/ssc/general

Choose File |IMPORT_ITEM.XLSX

Update All (Attributes,Prices,Costs) ¥
Chinese Simplified (GB2312)

10. Click UPLOAD.

(:J Import Items

Description General

mpo;

23,378 bytes 2015-02-27 11:37:22

Division
Division

Company Name

Exportlimport Path

Details
IMPORT _ITEM.XL SX
Mode

Encoding

Upload Files
IMPORT ITEM.XLSX

General v

LEAN TEIK SOON SDN. BHD.

/home/ssc/general

Choose File | No file chosen

Update All (Attributes,Prices,Costs) ¥
Chinese Simplified (GB2312)

Description General

mpo

9,112 bytes

11. Ensure the Date & Time of upload is correct.

c:J Import Items

Division
Division

Company Name

Exportimport Path

Details
IMPORT_ITEM.XL 5X
Mode

Encoding

Upload Files
IMPORT ITEM.XLSX

General v

LEAN TEIK SOON SDN. BHD.

/home/ssc/general

Choose File | No file chosen

Update All (Attributes,Prices,Costs) ¥
Chinese Simplified (GB2312)

12. Click IMPORT.

Description General

9,112 bytes 2015-02-27 12:02:31
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Home » Import/Export » Item » Import Items

o « ITEM [APOLLOO010011]: record update

(:) Import Items @®®

Division

\,

Division General ¥ Description General

Company Name LEAN TEIK SOON SDN. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_ITEM.XLSX | Choose File | Mo file chosen

Mode | ypdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files
IMPORT ITEM.XLSX 9,123 bytes 2015-02-27 12:13:08

13. A message in green will show the item code updated.



Update Item Status

H L DA
FILE HOME INSERT PAGE LAYOUT
mlln
D 3{) Calibri -
By -
Paste .
= o Bl 1 u

Clipboard 1

AH1 v

v

1 |PPRICE3 |SPRICE3 |FACTOR3 |BI.DCKED4UDM4

Font

J || acmive

Y

FORMULAS

[F]

AL

DATA

AB

REVIEW

VIEW

gé

Alignment

AC

AD

IMPORT_ITEM (1) - Excel

= B

AE

General -

$ -

€.
R

AF

9% ’

.00
2.0

Number [F]

LY=D0 = RN I = RV B SR SR S ]

11
12
13
14

16
17
138
13
20

00000000000 o0o0oo0o0ooo0

00000000000 o0o0oo0o0ooo0

1]

0000 0000000000000 oo

Worksheet @®

READY

1. Looks for header field called Active.
Change the item status:

a.

b.

c.

d.

Y = Active

N = Inactive
B = Blocked
D = Deleted

00000000000 o0o0oo0o0ooo0

3. Once done, save and close the file.
4. Upload the file. (Refer to section Update Details of Existing Items)

o 0 0 o0 o0 o0 o0 o0o0o0o0 o0 o0 o0o0o0o0 oo

00000000000 o0o0oo0o0ooo0

1]

0000 00 0000000000 o0

(=]

(=R =T == == I =T = T = I = =

AG ity
PPRICEA |SPRICEA |FACTOR4 |BLOCKEDAMINORDEREORDER |REORDER |ACTIVE |
0

0B
0B
oy
0B
168000 Y
oy
18000 Y
oy
0B
oy
0B
oy
0B
0B
0B
0B
0B
0B

4

inverze

businesssoftware



Add New ltem

B E S

%
E=I
Past
me B I Uu- -

& -

INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW

Calibri

N

=
Il
0
i
y
1

Clipboard 1F) Font 1F)

fe

A B [

1 CODE REF_CODE |DESC

Alignment

A9 -

IMPORT_ITEM - Excel

General

$ - %
€0 00
.00 20

Number

inverze

businesssoftware

? m - = X

Yoke Chee Foong -

- [F Conditional Formatting - == Insert ~

’ E[# Format as Table -

(57 celi styles~

[0 Styles

2 Delete ~

(¥ Format -

Cells Editing ~

v

E F G H | 1K =
GROUP __ [cATEGORY _|BRAND BARCODE | DIMENSION [SHELF [UOM1 [PPRI

2 | TESTO2ITEM LTS CANNED - APPLE

Worksheet

READY

1. Use the Item Master List excel template.
2. Fill in the details of new item.
3. Save and close the excel file

(:) Import Items

H.BRAND C/ CANFOOD O.VINTER 12 x 45g UNIT

@D

Division
Division | ceperal v
Company Name | EAN TEIK SOONMN SDN. BHD.

Exportimport Path  /home/ssc/general

Details
impoRT_ITEMXLSX(( Choose File |) PORT_ITEM.XLSX
Mode | ypdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312)
Upload Files

IMPORT ITEM.XLSX

4. Click Choose File.

Description General

231,383 bytes

2015-02-27 13:01:39
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4t @ » ThisPC » Downloads v & Search Downloads 0
Organize » New folder = [ @
1+ Docurments "~ Mame ’ Date modified Type
. Pictures \ .
Bl 20150206100250226 11/2/2015 7:21 AM PDF File

H
* Homegroup I'| 20150211124354189 11/2/20156:55PM  PDF File

Iiaj_setakat_31July2013 20/10/201412:49...  PDF File
IMPORT_ITEM ) 27/2/2015 1:07 PM Microsoft Exc
7| Tnverse omer Contact 27/2/2015 9:22 AM Microsoft Exc
l'] SalesSummaryBylLevel_201502252358 25/2/201511:59 PM PDF File

1M This PC
i Desktop
| Documents
& Downloads
W Music
= Pictures
B Videos
&a 05 ()

—a Datal (D:)

v £ >

File name: | IMPORT_ITEM v| | AllFiles v|

—

Open I? Cancel

5. Browse to the file location.
6. Select the Item master file.
7. Click Open.

©

c:J Import Items @D

Division

Division | General v Description General

Company Name |EAN TEIK SOON SDN. BHD.

Exportimport Path  /home/ssc/general

Details

IMPORT_ITEMXLSX | Choose FileQUMPORT_ITEM.XLSX

Mode | pdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Download Upload Import

Upload Files
IMPORT ITEM.XLSX 231,383 bytes 2015-02-27 13:01:39

8. The file name will appear beside the Choose File button.

©

(:J Import Items ®®

Division

Division | Ganeral v Description  General

Company Name |EAN TEIK SOON SDN. BHD.

Exportiimport Path  fhome/ssc/general

Details

IMPORT_ITEM.XLSX | Choose File |IMPORT_ITEM.XLSX

Mode | ypdate All (Attributes Prices, Costs

Ll’¢ Update All (Attributes, Prices,Costs) »
Update Attributes Only

Download Upload Import

Upload Files
IMPORT ITEM.XLSX 231,383 bytes 2015-02-27 13:01:39

9. Choose the upload mode — Update All.
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[:J Import Items ®®

Division

Division | ceneral v Description General

Company Name | EAN TEIK SOON SDM. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_ITEMXLSX | Choose File | IMPORT_ITEM.XLSX

Mode | ypdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

" Download |~ Upload | import |
own p! mpol
Upload Files

IMPORT ITEM.XLSX 231,383 bytes 2015-02-27 13:01:39

10. Click UPLOAD.

C:J Import Items @D

Division

)

Division | General v Description General

Company Name |EAN TEIK SOON SDN. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_ITEMXLSX | Choose File | No file chosen

Mode | Update All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files

IMPORT ITEM.XLSX 9,115 bytes

11. Ensure the date & time of upload is correct.

c:J Import Items @D

Division

©

Division | General v Description General

Company Name LEAN TEIK SOON SDN. BHD.

Exportimport Path  /home/ssc/general

Details

IMPORT_ITEMXLSX | Choose File | No file chosen

Mode | Update All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files
IMPORT ITEM.XLSX 9,115 bytes 2015-02-27 13:15:07

12. Click IMPORT.
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Home » Import/Export » Item » Import Items

«# « ITEM [TESTOZ2ITEM]: record insert >

c) Import Items ®@®

Division

©

Division General ¥ Description Seneral

Company Name | EAN TEIK SOOMN SDN. BHD.

Exportiimport Path  fhome/ssc/general

Details

IMPORT_ITEMXLSX | Choose File | No file chosen

Mode | ypdate All (Attributes,Prices,Costs) ¥
Encoding | Chinese Simplified (GB2312) v

Upload Files
IMPORT ITEM.XLSX 9,115 bytes 2015-02-27 13:15:07

13. A message in green will show the new item added.
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Services

Create Services

Home admin | Logout

Home System Import/Export Master Customers Vendors Iltems Sales & Delivery Purchasing Inventory Finance

Sales & Stock Control (SSC)

Standard ltems m

Item Costing Debtor reports
Sales reports
Burchase reports
Stock reports
Sales rep reports
Stock Control Sales rep reports

Sales & Delivery Purchasing

1. Click Services.

'@‘ Manage Services OO

Division Al L v Description ALL

Export Item GST Excel | Export ltem Group GST Excel | Advanced Sear‘ @

Displaying 1-9 of 8 results.

Description Brand ¥:;chase Status glll rﬁﬁ gs /4 ﬁﬁ l:glll(a:se
Return
v v v v »
SVRO1  PROMPT PAYMENT DISCOUNT OTHERS  OBSOLETE ‘F"gN VIR 2P Active  5000/200 5000/200 6030/000 6030/000 p &
SVRO2  SCANNED SALES REBATE OTHERS  OBSOLETE ‘F"gN WIN® cp ™ Active  5000/200 5000/200 p s
SVRO3  PROMOTIONAL EXPENSES OTHERS  OBSOLETE ‘F"gN VIR 2P Active  5000/200 5000/200 6030/000 6030/000 p &
SVR04  ACHIEVEMENT INCENTIVE OTHERs  oBsOLETE  WINWIN e 1x Active  5000/200 5000/200 6030/000 6030/000 O #
SVROS  OTHERS OTHERs  OssoLETE  WINWIN - gp ™ Active 5000200 5000/200 6030/000 6030/000 p #
SVR06  PURCHASE REBATE OTHERs  OBsOLETE  WINWIN - gp ™ Active 6030/000  6030/000  p #
SVRO7  LISTING FEE OTHERs  OssoLETE  WINWIN - gp ™ Active 5000200 5000/200 6030/000 6030/000 p #
SVROS  DISCREPANCIES ADJUSTMENT ~ OTHERs  oesoleTe oM WIN  sr ™ Active  5000/200 5000/200 6030/000 6030/000  p #
SVRO9  SALES TAX OTHERs  OssoLETE  WINWIN - gp ™ Active - - 6005/200  6005/200 p #

2. Click Create.



'(:lj‘ Create Service

inverze

businesssoftware

OO

GL AIC Cash Sales

GL A/C Cash Purchase

Extra Fields

General
Code™ SVRI10 Ref Code
Description” ROUNDING ADJUSTMENT
Type™ Service Status* | Active v
Group* OTHERS 2 Category * |OBSOLETE -
Brand™ 'WIN WIN FO =
Default UOM™  yUNIT v Default Location ™ |G o
Default Sales Tax v Default Purchase Tax v
Stock Currency * RM L Stock Valuation Type | Standard v
Barcode
Attributes
Is Sales tem ¥ Is Purchase Item ¥
Is Service item ¥ Is Stock Item
Service Settings
Blocked in Mobile NO v Amount Adjustment NO v
GL Accounts
GL AIC Sales GL AIC Sales Return

GL AIC Purchase

GL A/C Purchase Return

3. Fill in the relevant information of services.
4. Service Settings:
a. Blocked in Mobile

Yes — Mobile SSC unable to use this service
No — Mobile SSC able to use this service

b. Amount Adjustment

5. Click Create.

UOM & Division Settings

Division List

Yes — Able to adjust amount for Discount Amount, Tax Amount, and Net Amount.
No — normal service item, only able to key in at Order Amount.

n Item Division

= General

Delete | Assign

Displaying 1-1 of 1 result

Price Settings

Image

6. Division setting — ensure the service item is assigned to relevant division.
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Edit Services

'(9‘ Manage Services @@

Division ALL v Description ALL

Export ltem GST Excel | Export ltem Group GST Excel | Advanced Search | Create

Displaying 1-10 of 10 results

Sales Purchase

Tax Tax S
v v v v »
SVRO1 PROMPT PAYMENT DISCOUNT OTHERS OBSOLETE \é\gN pan SR X Active  5000/200 5000/200 6030/000 6030/000 @
WIN WIN - =
SVR02 SCANNED SALES REBATE OTHERS OBSOLETE FO SR TX Active 5000/200 5000/200 p s
SVRO3 PROMOTIONAL EXPENSES OTHERS OBSOLETE \pgN L] SR X Active 5000/200 5000/200 6030/000 6030/000 p
SVR04 ACHIFVEMENT INCENTIVE OTHERS OBSOLETE ;NSN N SR TX Active  5000/200 5000/200 6030/000 6030/000 ol
WIN WIN .
SVROS OTHERS OTHERS OBSOLETE FO SR X Active ~ 5000/200 5000/200 6030/000 6030/000 o Ry
WIN WIN .
SVRO06 PURCHASE REBATE OTHERS OBSOLETE FO SR TX Active 6030/000 6030/000 ol
WIN WIN .
SVRO7 LISTING FEE OTHERS OBSOLETE FO SR X Active ~ 5000/200 5000/200 6030/000 6030/000 o Ry
SVRO8 DISCREPANCIES ADJUSTMENT OTHERS OBSOLETE \pgN L] SR TX Active 5000/200 5000/200 6030/000 6030/000 o
WIN WIN . =
SVR0O9 SALES TAX OTHERS OBSOLETE FO SR X Active = = 6005/200 6005/200 p s
SVR10 ROUNDING ADJUSTMENT OTHERS OBSOLETE \pgN L] Active p

1. Click on the pencil to edit a service details.
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CUSTOMER MAINTENANCE

Create New Customer

|
Home System Import/Export Customers ltems Sales & Delivery Purchasing Inventory

Home » Customers » Manage

©

Manage Customers ®

Displaying 1-20 of 1350 "

Division | 500030 v Description HONG SOOMN AGENCY S/

Registration

Company Name No Category Area Address Currency Terms Active
v x
HSA/3000/052 ICONN SDN BHD® £5% MM PETALING O 17B-13, ;g‘lr,?\DLING RM 20 ¥ 3
BAS 1420, TR DAYS P s
TAMAN
HSA/3000/080 M MAJU GLOBAL SPS KEPONG g&;s, N pysaT RM Eﬁws ¥ I1F
‘ KEPONG,
1. At Menu bar, click Customers->Manage Customers.
2. Click Create to add new customer.
Create Customer
General
Code* \WHM/0001 Ref Code WHM/0001
Company Name * |Testing
Registration No Business Nature
Is Active &
Email Logo ~ Choose File | Mo file chosen
Category * y=l
Area* y=l \“”
Term * )._) r j
Currency * RM -~
Remark
Credit Control
Credit Limit 0.0000
Extra Fields
Channel | - v

3. Enter the customer’s info.



Contacts
J Billing Contact ‘ | Delivery Contact
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Address *

Phone (1

Phone 02

Fax 01

Fax 02

4. Enter the billing address & delivery contact.
5. Click Create.

Manage Customers

Division | 500030 v Description HONG SOON AGENCY S/
Create
Displaying 1-20 of 1380 results.
Code Company Name :eogislralion Category Area Address Currency Terms Active
v o
- 46100
VIE ONN SDN BHD* &%= NO 17B-19, 30
HSA/3000/062 ELT MM PETALING ILN 14/20, PETALING RM DAYS b
JAYA,
TAMAN
HSA/3000/080 M MAIU GLOBAL SPs KEPONG NO.45, N b cat RM e ¥ ol
8/40, DAYS
KEPONG,
N KG MELAYU 30
>
HSA/3000/081 KEDAI RUNCIT DOA IBU SPS RAWANG KUNDANG, SRI RM DAYS i P F
KUNDANG,
NC.9, JLN 3/40, o7
HSA/3000/084 KOEY TIAM HOCK SPS KEPONG GROUND THMN PUSAT RM DAYS b i p S
FLOOR, KEPONG,
5
. & .
6. Click .* to edit customer.
7. To edit Customer Details - Salesman
Customer Detgi
[ Division | sal | JBranches | [ contacts | p—
S N

AKIRA AKIRA

Assign Salesman ’

®

Displaying 1-1 of 1 result.

8. Click Assign Salesman to assign the customer to salesman.



Home System ImportfExps Master Customers Vendo ltems

Sales & Delivery
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Purchasing Inventory Finance

Home » Customer » Assign Users

ﬁ_ﬁ Customer : Assign Users

DO

Fill in search criterias to search and assign users (maximum 150 records can be displayed only).

Search

9. Type in the salesman’s username then click search.
Home » Customer » Assign Users

i‘.l-# Customer : Assign Users

D@

Fill in search criterias to search and assign users (maximum 150 records can be displayed only).

Search

Username ronald

Total 1 result.

RONALD RONALD

10. Tick the name, and click Assign.

Customer Details

Divisions | | Salesman | | Branches | | Contacts |

AKIRA AKIRA

Assign Salesman

Displaying 1-1 of 1 result.

11. Click the cross if wish to remove the salesman.
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Edit New Customer

Home System

Import/Export Customers ltems Sales & Delivery Purchasing Inventory

Setup
Home » Customers » Manage

Manage Customers

Manage Customers @ ’

Division | 500030 v Description HONG SOOMN AGENCY S/

Create

Displaying 1-20 of 1380 results.

Code Company Name :igislration Category Area Address

ency Terms Active

v *
e 45100
WIE ONN SDN BHD* &&& NO 17B-19, 30
HSA/3000/062 BELT MM PETALING 5 14/20, PETALING RM DAYS Y
JAYA,
TAMAN
HSA/3000/080 M MAJU GLOBAL SPS KEPONG g&gs' L FUSAT RM EJ?\YS ¥ P
! KEPONG,

1. Click on the pencil to edit a customer details.



Import Customer (Excel Template)

Download Customer Master List

Home Import/Export Master Customers

System

Sales & Stock Control (SSC)

Stock Control

Sales & Delivery Purchasing

1. Go to Customers.
2. Select Setup.
3. Click Import Customer v3.

(:J Import Customers

inverze

businesssoftware

Vendors

Manage Deleted Customer

©

Division

Division | Seneral v

Description General
Company Name LEAM TEIK SOOMN SDN. BHD.

Exportiimport Path /home/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File No file chosen
Encoding | Unicode (UTF-8)
Clear Old Relationship ¥

Upload Files

IMPORT CUSTOMER.XLSX 568,320 bytes

4. Click DOWNLOAD.

mpo

2015-02-27 08:49:48



Home » Import/Export » Customer » Import Customers

@6 records exported >

(:) Import Customers

inverze

businesssoftware

DO

Division
Division | caneral v
Description General

Company Name | EAN TEIK SOON SDM. BHD.

Exportimport Path  fhome/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File | Mo file chosen

Encoding | ynjcode (UTF-8) v
|

Clear Old Relationship

Upload Files
IMPORT CUSTOMER.XLSX

179,727 bytes 2015-02-27 13:51:40

5. A message in red will shows the number of customers already exported.

Home » Import/Export » Customer » Import Customers

@ « 1046 records exported

(:) Import Customers

O

Division
Division | general v
Description General

Company Name | EAN TEIK SOON SDM. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File | No file chosen

Encoding | ynjcode (UTF-8) v

Clear Old Relationship ¥/

Uplgadhiles
MPORT CUSTOMER.XLSX

FILE LINK

6. Afile link will appear.
7. Ensure the date & time of download is correct.

179,727 bytes 2015-02-27 13:

DATE & TIME OF DOWNLOAD
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Home » Import/Export » Customer » Import Customers

@ » 1046 records exported

DO

(:) Import Customers
Division
Division | Ceneral v
Description General

Company Name | EAN TEIK SOON SDM. BHD.

Exportimport Path  fhome/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File | Mo file chosen

Encoding | ynjcode (UTF-8) v
Clear Old Relationship ¥

[ Download l Upload 1 Impor

Upload Files
MPORT CUSTOMER.XLSX

179,727 bytes 2015-02-27 13:51:40

8. Click the FILE LINK.

Home » Import/Export » Customer » Import Customers

@ » 1046 records exported

PO

(:) Import Customers

Division
Division | Ceneral v
Description General

Company Name | EAN TEIK SOOM SDN. BHD.

Exportiimport Path  /home/ssc/general

Details
IMPORT_CUSTOMER.XLSX | Choose File | No file chosen
Encoding | Unicode (UTF-8)
Clear Old Relationship ¢

[ Download 1 Upload 1 Import J

Upload Files
179,727 bytes 2015-02-27 13:51:40

Copyright © 2015 by SSC v1.0.8
All Rights Reserved.

0 IMPORT_CUSTOMER.XLSX

9. Click to open the Customer Master List in excel format.



inverze

businesssoftware

= & s IMPORT CUSTOMER - Excel M - X

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVEW — VIEW Yoke Chee Foong -

an ] E ; .| B E . sy

- % G T £ & = — I o = Genera| [F2 Conditional Formatting = Insert PIREE A
B - $ - % ) (¥ Format as Table = X Delete ~ - i
Paste . - Mo A = = = &= - s
- ¥ 5 r u-- — - - - @ o (57 CeliStyles (%] Format - ¢-

Clipboard ] Font ] Alignment ] Number ] Styles Cells Editing ~

AFL - Je acve v
A c D E F G H l K L M N 0 P a R 5 T u[=
1 |pP_cope|cobe  |Rer_copfname  |namE2 |EsR_copdcHANNELCATEGOR[ROC  [BusiNEsslappi  [app2  [apD3  [appa  |aTIN  |pADDR1 |DADDR2 |DADDR3 |DADDR4 [DATIN |cRUM
2 |General 3000/001 3000/001 UNKNOWN PAYMENAlexlim OTHERS OTHERS - -
3 |General 3000/A0L 3000/A01 AUN SHOON ENTERF AlexLim  INDIRECT WHOLESA (AS0235337-D) NO.29, JA| PADANG £ 02100 PAL PERLIS NO.29, JA| PADANG E02100 PER PERLIS
4 |General 3000/A02 3000/A02 A & B MINIMARKET AlexLim GENERAL'MINI MAR PG0041773-M] 11A LORO MUKIM 1211900 BARPULAU PINANG | 11A LORG MUKIM 12 11900 BAY PULAU PINANG
5 |General 3000/A03 3000/A03 AVENUE FRAMAS FOAlexlim OTHERS OTHERS 2002 JALA KAWASAR 14100 SIM PULAU PINANG | 2002 JALA KAWASAR 14100 SIM PENANG
6 |General 3000/A04 3000/A04 APOLLOHLUNAS  AlexLim GENERAL SUPERMARKET NO. 11,12, TAMAN S4 09500 KUL KEDAH NO. 11,12, TAMAN $£09600 LUN KEDAH 1
7 |General 3000/A0S 3000/A05 AVENUE ERAMAS TR Alexlim OTHERS OTHERS (PG0218366-X]  55JALAN [KAWASAN1A1005.P.PULAUPINANG 55 JALAN [KAWASAR 14100 BUKS.P.T. PENANG
% |General 3000/A06 2000/AUS ALLHAPPY SDN BHD AlexLim | GENERAL™MINI MAR-194561 6187-2ND JALAN ON 12400 S.P. PULAU PINANG | 6187-2ND JALAN ON 13400 BUT PULAU PINANG
9 |General 3000/A07 3000/A07 AN BEE AlexLim | GENERAL”MINI MARKET NO.25 KOI11000 BALIK PULAU  PULAU PINANG  NO.25 KOI 11000 BALIK PULAU.F PULAU PINANG
10 |General 3000/A08 3000/A0G AS PRIMAIAYA ENTE AlexLim |INDIRECT WHOLESA (AS0303670-D) B32£-TAN ALOR MEN 05400 ALC KEDAH B326-TAN ALOR MEN 05400 ALC KEDAH
11 |General | 3000/A09 3000/A09 APOLLO H PADANG SAlexLim GENERAL SUPERMARKET 3098-3106 TAMAN M 09400 KUL KEDAH 3098-3106 TAMAN M 09400 PAL KEDAH 1
12 |General 3000/A17 3000/A17 ASIA'S BAZAAR (M) SAlexlim OTHERS OTHERS 65 (1ST FLICHAI LENC 13700 PER PULAU PINANG |65 (15T FLI CHAI LENC 13700 PER PULAU PINANG
13 |General | 3000/A18 3000/A18 ABBOTT LABORATORAlexLim OTHERS OTHERS - -
14 |General  3000/A19 3000/A19 APOLLOHWANGI AlexLim GENERAL SUPERMARKET NO:1363-1TAMAN SE 09400 KUL KEDAH NO:1363-1 TAMAN SE09400 PAL KEDAH 1
15 |General | 3000/A20 3000/A20 APOLLO H BAGAN SEAlexlim GENERAL®SUPERMARKET 9855, JALA 34300 BAC 34300 HULPERAK  MS CHUN(9855,JALA 34300 BAC 34300 HUL PERAK
16 |General | 3000/A21 3000/A21 AS PRIMAJAYA ENTE AlexLim |INDIRECT WHOLESA 982834-X B31, JALAITAMAN S/05400 ALCKEDAH  KHOR CHE B31, JALAI TAMAN S£05400 ALC KEDAH
17 |General 3000/A22 3000/A22 APOLLOHSELAMA Alexlim GENERAL”SUPERMARKET 51-55, JALTAMAN TE 34100 KUL PERAK MR KHOR 51-55, JAL TAMAN TE 34100 SEL PERAK 1
13 |General | 3000/A23 3000/A23 ADA CASH & CARRY £C1 INDIRECT  CASH & C/ 778685-M LOT 416-4; BANDAR E 47000 SEL SELANGOIJAMES | LOT416-4] TAMAN PIBANDAR E47000 SELANGORDA 3
19 |General  3000/A24 3000/A24 PASARAY/(AMPANGC1 GENERALMINI MAR [001158899-M)  7G-9G-11CTAMAN BISELANGOI SELANGOIAH AUN  7G-9G-11( TAMAN BI SELANGOI SELANGOR 1
20 |General | 3000/A25 3000/A25 AYAM LTC MARTSDMAlexLim (OTHERS OTHERS  (1011745-U) 11, JALAN TAMAN M 14100 5.P. PULAU PIN CHUAH KF 11, JALAN TAMAN M 14100 SIM 5.P.5. PULAU PINAN(
Worksheet @ 1 3

READY B m -———+ 100%

10. Edit the customer details in the excel file.
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Update Details of Existing Customers

4. Click Choose File.

H & IMPORT_CUSTOMER - Excel & m - = X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Yoke Chee Foong -
"D & Calibr Tn - & & = = s = General [ Conditional Formatting~ &2 Insert ~ PR
By - $- % o [Z7 Format as Table - X Delete ~ - i
Pacte . . . 2 = = &= = E s
. ~ B I u-_-5H-A = = = = = (4 w0 2 Cell Syles - [ Format- £
Clipboard 1 Font & Alignment & Number & Styles Cells Editing ~
E12 - e v
A B c D E F G H <
1 |DP_CODE|coDE |REF_CODE_|NAME NAME2 ESR_CODE CHANNEL CATEGORY RO(
2 |General 3000/A07  3000/A07 AN BEE AlexLim GENERALTRADE MINI MARKET
3
a
5
6
7
8
9
10
1
12
13
1
15
16
17
18
19
20 =
Worksheet ® [] »
READY B m -——+ 100%
1. Delete all irrelevant customers and keep only the customers that need to be update.
2. Update the details of customer.
3. Save and close the excel file.
(9 Import Customers ®
Division
Division | General A
Description General
Company Name |EAN TEIK SOON SDN. BHD.
Exportimport Path  /home/ssc/general
Details
IMPORT_CU STOMER.XL $X(_Choose File Do file chosen
Encoding | Unicode (UTF-8) v
Clear Old Relationship ¥/
Upload Files
IMPORT CUSTOMER.XLSX 179,727 bytes 2015-02-27 13:51:40



t H. ¥ This PC » Downloads N ] Search Downloads
Organize v New folder = -

| Documents ~  Name Date modified
. Pictures

L'j 20150206100250226 11/2/2015 7:21 AM
#& Homegroup

[,'j 20130211124354189 11/2/2015 &35 PM
Maj__setakat_31July2013 29/10/2014 1.2:49 ...

inverze

businesssoftware

o
[ @

Type
PDF File

PDF File
PDF File

1% This PC
27/2/2015 2:05 PM

Microsoft Exc|

i Desktop

| Documents
8 Downloads
o Music

= Pictures

B Videos

B 05 (C)

—a Datal (D)

27/2/2015 1:07 PM
Inverze Customer Contact 27/2/2015 922 AM
I.'j SalesSummaryByLevel 201502252358 25/2/2015 11:539 PM

WL

Microsoft Exc
Microsoft Exc
PDF File

File name: | IMPORT_CUSTOMER v| | AllFiles

5. Browse to the file location.
6. Select the Customer Master List file.

7. Click Open.
(:J Import Customers @ (® @
Division

Division | Ceneral v
Description  General
Company Name LEAN TEIK SOON SDN. BHD.
Exportimport Path /home/ssc/general
Details
IMPORT_CUSTOMER.XL SX IMPORT_C_.ER XLSX
Enceding | Unicode (UTF-8) v
Clear Old Relationship ¥
Download Upload Import

Upload Files
IMPORT CUSTOMER.XLSX 179,727 bytes 2015-02-27 13:51:40

8. The file name will appear beside the Choose File button.




Import Customers
G
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Division
Division | General v
Description General

Company Name LEAN TEIK SOOMN SDN. BHD.

Exportiimport Path /home/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File [IMPORT_C...ER.XLSX

! icode (UTF-8) v
Clear OId Relationship [

Upload Files
IMPORT CUSTOMER.XLSX 179,727 bytes

9. UN-TICK the box of “Clear Old Relationship”.

Import Customers
G

2015-02-27 13:51:40

Division
Division | Ceneral v
Description General

Company Name LEAN TEIK SOOMN SDN. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_CUSTOMERXLSX | Choose File |IMPORT_C...ER.XLSX
Enceding | Unicode (UTF-8) v

Clear Old Relationship ||

Upload Files
IMPORT CUSTOMER.XLSX 179,727 bytes

10. Click Upload.

Import Customers
(A

2015-02-27 13:51:40

Division
Division | General v
Description General

Company Name LEAN TEIK SOON SDN. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File | No file chosen
Encoding | Unicode (UTF-8) v

Clear Old Relationship [

Upload Files
IMPORT CUSTOMER .XLSX 9,154 bytes

11. Ensure the date & time of download is correct.




(:) Import Customers

inverze

businesssoftware

DO

Division
Division
Description

Company Name

Exportimport Path

Details
IMPORT_CUSTOMER. XL SX
Encoding

Clear Old Relationship

Upload Files

IMPORT CUSTOMER XLSX

General v
General

LEAN TEIK SOON SDN. BHD.

/home/ssc/general

Choose File | No file chosen

Unicode (UTF-8) v

9,154 bytes

2015-02-27 14:11:50

12. Click IMPORT.

Home » Import/Export » Customer » Import Customers

@STOMER [3000/407]: record update)

c) Import Customers @@

Division

Division | Saneral v

Description

Company Name

Export/import Path

General

LEAN TEIK SOOM SDN. BHD.

/home/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File | Mo file chosen

Encoding | ynicode (UTF-8) v

Clear Old Relationship [_]

Upload Files

IMPORT CUSTOMER.XLSX 9,154 bytes 2015-02-27 14:11:50

13. A message in red will show the customer code updated.



Update Customer Status

inverze

businesssoftware

Al

Hd & IMPORT_CUSTOMER (1) - Excel 2 00m 0 =a
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Yoke Chee Foong -
'D'D * Calibri BT = =z s = General - [FZ) conditional Formatting~ €2 Insert ~ bR
By - $ - % 57 Format as Table BX Delete ~ - ik
Paste _
: B I U- - D - = = —
- ~ = - < 2 G Cell Styles [®1] Format ~ i
Clipboard 1 Font o Alignment o Number o Styles Cells Editing
AE1 - Je | ncve
v w X Y z AA AB AC A AE AF AG AH
PHONE |PHONEA [TERM__|AREA FAX AGENT currency [eman |wes{re [active
2 30DAYS - AlaxLim RM
3 |012-4947145 (MAY) 012-4347145 (MAY) 30DAYS PADANG BESAR 04-9490503 AlexLim RM %
4 |016-4107096 016-4154786 30DAYS BARAT DAYA AlexLim RM %
5 |04-5874101 04-5874101 30DAYS S.P.S. 04-5874110 AlexLim RM %
6 |04-4847720 012-4980001 30DAYS KULIM 04-4847720 AlexLim RM %
7 |604-5086306 604-5036806 30DAYS S.P.T. 604-5025806 AlexLim RM %
3 |04-3313228 04-3313228 30DAYS S.P.U 04-3235677 AlexLim RM %
9 |017-4215179 017-4215179 G BARAT DAYA AlaxLim RM %
10 |019-5519090 019-4575999 30DAYS ALOR SETAR 04-7713015 AlexLim RM %
11 |04-4857922 02-4857922 30DAYS KULIM 04-4857922 AlexLim RM %
12 |04-3998576 04-3998576 30DAYS S.P.T. AlexLim RM %
13 30DAYS PENANG AlexLim RM %
14 |04-4000922 019-4768488 30DAYS KULIM 04-4857053 AlexLim RM %
15 |012-4621860 05-7218119 30DAYS HULU PERAK 05-7216922 AlexLim RM %
16 |019-457 5999 013-450 5999 30DAYS ALOR SETAR 04-730 0164 AlexLim RM %
17 |05-8396119 05-8396119 30DAYS KULIM 05-3394922 AlexLim RM %
18 |012-2920822 03-62746881 30DAYS SELANGOR 03-62731669 c1 RM %
19 |019-2786666 019-2786666 30DAYS SELANGOR c1 RM %
20 |04-5882133 017-4142133 30DAYS S.P.S. AlexLim RM %
Worksheet [l

2. Change the status:

Y = Active
b. N =Inactive

a.

Save and close the file.
Upload the file. (Refer to section Update Details of Existing Customers)

Looks for header field called ACTIVE.

X




Add New Customer

=] L R
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA

sl
D * Calibri o~ A A
Pasts ®-
aste
" B I u- - O A

Clipboard 1F) Font 1F)

o6 . f

A B C D

IMPORT_CUSTOMER - Excel

Number

1 |DP_CODE |cODE |REF_cODE_[NAME

- [F2 Conditional Formatting -

’ E[# Format as Table

27 cell Styles~

[0 Styles

E F
ESR_CODE

inverze

businesssoftware

? Mmoo - = X

Yoke Chee Foong -

Eonsert + X v 4T
BX Delete ~ - ik
El Format - & -

Cells Editing ~

G H -

CHANNEL CATEGORY ROt

2 |General NEWO04 NEW04 NEW OUTLET 04

Worksheet [©)

READY

N83

14. Fill in the new customer details in the Customer Master List excel file.

15. Save and close the file.

@D

(:) Import Customers
Division
Division | General L
Description General

Company Name

Export/lmport Path

LEAN TEIK SOON SDN. BHD.

Jhome/ssc/general

Details

mporT_cusTomer XLsX{| Choose File I o file chosen
—

Encoding | Unicode (UTF-8)
Clear Old Relationship

Upload Files
IMPORT CUSTOMER.XLSX

16. Click Choose File.

2015-02-27 14:51:02



A+ @ » ThisPC » Downloads

Organize * MNew folder
. Documents " Name
1. Pictures

L'j 20150206100250226

1"} 20150211124354189
Iy i

& Homegroup

v &

Search Downloads 0
g:: E m @
Date modified Type

11/2/2015 7:21 AM PDF File
11/2/2015 655 PM PDF File

inverze

businesssoftware

. T o gtgkat_31July2013 29/10/201412:49 ...  PDF File
1M This PC = -
L Deskt A7 IMPORT_CUSTOMER 27/2/2015 2:23 PM Microsoft Exc
esktol = -
" P IMPORT_ITEM 27/2/2015 1:07 PM Microsoft Exc
EI Documents . .
% Download Inverze Custormer Contact 27/2/20159:22 AM  Microsoft Exc
ownloads
. I.'j SalesSummaryBylLevel 201502252358 25/2/201511:59 PM  PDF File
W Music
=l Pictures
B Videos
G 05(C)
a Datal (D)
) v o€ >
File name: | IMPORT_CUSTOMER v| All Files v|
-
Open B Cancel
17. Browse to the file location.
18. Select the file.
19. Click Open.
c:J Import Customers
Division
Division | General v
Description General
Company Name LEAN TEIK SOON SDN. BHD.
Exportimport Path  /home/ssc/general
Details
IMPORT_CUSTOMER.XLSX | Choose File | No file chosen
Smeadiaguny i code (UTF-8)
< Clear OId Relationship L )
Download Upload
Upload Files
IMPORT CUSTOMER.XLSX 9,028 bytes 2015-02-27 14:51:02

20. UN-TICK the box of “Clear Old Relationship”.

Import



inverze
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c:J Import Customers @ D D
Division
Division | General v
Description General

Company Name

Export/lmport Path

Details
IMPORT_CUSTOMER.XLSX
Encoding

Clear Old Relationship

Upload Files

LEAN TEIK SOON SDN. BHD.

J/home/ssc/general

Choose File | No file chosen

Unicode (UTF-8) v

mpo;

2015-02-27 14:51:02

IMPORT CUSTOMER XLSX 9,028 bytes

21. Click UPLOAD.

©

c:J Import Customers

Division

Division | General v

Description

Company Name

Export/lmport Path

Details
IMPORT_CUSTOMER.XL SX
Encoding

Clear Old Relationship

General

LEAN TEIK SOON SDN. BHD.

J/home/ssc/general

Choose File | Mo file chosen

Unicode (UTF-8) v

mpo;

Upload Files
IMPORT CUSTOMER.XLSX

9,028 bytes

22. Ensure the date & time of upload is correct.

©

c:J Import Customers

Division
Division | General v

Description General

Company Name LEAN TEIK SOON SDN. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File | No file chosen

Encoding | Unicode (UTF-8) v

Clear Old Relationship

Upload Files

IMPORT CUSTOMER.XLSX 9,028 bytes 2015-02-27 14:51:02

23. Click Import.
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Home » Import/Export » Customer » Import Customers

@ +« CUSTOMER [NEWO4]: record insert

(:) Import Customers @D

Division

Division | caneral v
Description General

Company Name |EAN TEIK SOON SDN. BHD.

Exportiimport Path  /home/ssc/general

Details

IMPORT_CUSTOMER.XLSX | Choose File | Mo file chosen
Encoding | ynjcode (UTF-8) v
Clear Old Relationship ||

Upload Files
IMPORT CUSTOMER . XLSX 9,024 bytes 2015-02-27 14:36:54

24. A message in red will show the new customer already added.
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GST MAINTENANCE
GST Tax Codes

> Create GST Tax Code

T
Home System Import/Export Master Customers Vendors tems Sales & Delivery Purchasing Inventory Finance

Company
Sales & Stock Control (SSC) Division

Document Number

MOb”e PrOﬁle m
Currency
Area Debtor reports
“. I Tax Codes > Sales reports
I Furchase reports
‘t lt Terms Purchase reports
) Stock reports
Location
. . D repol
Sales & Delivery Purchasing | Reason Sales rep reports
Payment Method
1. Go to Master.
2. Click Tax Codes.
T
Home System Import/Export | Master Customers Vendors ftems Sales & Delivery Purchasing Inventory Finance

Home » Tax Codes » Manage

ﬁ_ﬂ Manage Tax Codes @ D

Code Description Txn Type Indusive Rate

v v

No results found.

3. Click CREATE.



inverze
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OJOID)

ﬁ'ﬁ Create Tax Code
Fields with * are required,
General
Code*
Description
TxnType* | SALES v
Inclusive
Rate * 0.0000 %
(" Create’ ™) ""Cancal |
Code* SR
4. Fillin the Code, Description, and select Transaction Type. Description |STANDARD-RATED SUPPLIES
5. Tick inclusive if the GST calculation is inclusive. TxnType® | SALES '
6. Un-tick inclusive if GST calculation is exclusive. 'ncriﬁ - S
7. Then, Click CREATE. '

Home » Tax Codes » SR » Update

« Data saved...

ﬁ_ﬁ Update Tax Code SR @D

Fields with *are required.

General
Code* gp

Description | STANDARD-RATED SUPPLIES

TxnType* gpalES v
Inclusive |

Rate * 0.0000 %

) i)

Tax Code Details
Delete | Create

| ™ Code Description G/L Account Tax Non Taxable Rate

No results found.

8. A message in green will show the tax code is created.
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Home » Tax Codes » SR » Update

«# Data saved...

©

ﬁ? Update Tax Code SR ®®

Fields with * are required.

General

Code* SR

Description | STANDARD-RATED SUPPLIES

TxnType™  gaAlES A
Inclusive [
Rate * 0.0000 %

Tax Code Details

0 = Code Description G/L Account Tax Non Taxable Rate

No results found.

9. At section — Tax Code Details, click CREATE.

Create Tax : SR

Fields with * are required.

General
# 1
Code *
Description
GiL Account Tax
Non Taxable [
Rate * 0.0000 %
(" Create | Cancel
# 1
Code* |SR
10. Fill in Code, Description, & Tax Rate. . Description’ [STANDARD-RATED SUPPLIES
11. Then, click Create. GIL Account Tax
Non Taxable [
Rate * 6.0000 %




Home » Tax Codes » SR » Update

" Data saved...

inverze

businesssoftware

©
®
©

ﬁ_ﬁ Update Tax Code SR

Fields with * are required.

General
Code* SR
Description STANDARD-RATED SUPPLIES
TxnType* | SplES v
Inclusive [
Rate * 6.0000 %
e —..
4 N
Tax Code Details
Delete | Create
Displaying 1-1 of 1 result.
e Non
n # Code Description G/L Account Tax Taxable Rate
] 1 SR STANDARD-RATED SUPPLIES N 6.0000% s
12. A message in green will show the tax code details already created.
13. Click CLOSE.
¥ Manage Tax Codes @® @ @
Create
Displaying 1-1 of 1 result.
Code Description Txn Type Indusive Rate
A\ v
SR STANDARD-RATED SUPPLIES SALES N 6.00% DS

14. Preview of the tax code created.
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» View Tax Code

ﬁ_“* Manage Tax Codes @D

Displaying 1-23 of 23 results

Code Description Txn Type Indusive Rate

A\l v
SR STANDARD-RATED SUPPLIES SALES M 6.00% ]
ZLR LOCAL ZERD RATED SUPPLIES SALES M 0.00% a3

1. To view tax code, click £

# .
o View Tax Code ZRE

©
)
©

Fields with * are required.
General
Code* ZRE
Description EXPORTATION ZERO RATED SUPPLIES

TxnType®  SALES v

Inclusive

Rate * 0.0000 %
Lo |

Displaying 1-1 of 1 result.

Tax Code Details

# Code Description G/L Account Tax Non Taxable Rate
1 ZRE EXPORTATION ZERO RATED SUPPLIES 4800/001 M 0.0000%

2. Details of the tax code.
3. Once done, click CLOSE.



» Edit Tax Code

$* Manage Tax Codes

e

inverze

businesssoftware

@D

)

Code Description Txn Type
SR STANDARD-RATED SUPPLIES SALES
ZLR LOCAL ZERD RATED SUPPLIES SALES

v "

1. To edit the tax code, click

ﬁ? Update Tax Code SR

Displaying 1-23 of 23 results

Indusive Rate
A\ v
M 6.00% i
M 0.00% b

\,

Fields with * are required.

General
Code* SR
Description STANDARD-RATED SUPPLIES
TxnType* | SALES r
Inclusive [
Rate * 6.0000 %

Tax Code Details

Description G/L Account Tax

[ save [ Close |

Delete | Create

Displaying 1-1 of 1 result.

Non
Taxable

STANDARD-RATED SUPPLIES

2. Click * to edit the tax code details.

Home » Tax Group » SR » Update Tax

Update Tax : SR
Fields with * are required.

General

# 1

Code* SR

Description |STANDARD-RATED SUPPLIES
GiL Account Tax
Non Taxable [

Rate * 6.0000 %

3. Edit the details, then click SAVE.

M 6.0000%

s
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Home » Tax Codes » SR » Update

« Data updated...

ﬁ-ﬁ Update Tax Code SR

Fields with * are required.

General
Code* gp
Description  STANDARD-RATED SUPPLIES
TxnType* | Sp|ES v

Inclusive |

Rate * 6.0000 %
? ?‘
ave ose

Delete | Create

Tax Code Details
Displaying 1-1 of 1 result.

Non
G/L Account Tax Taxable Rate

n # Code Description
M 6.0000% s

] 1 SR STANDARD-RATED SUPPLIES

4. A message in green will show the update saved.
5. Once done, click CLOSE.

> Delete Tax Code

®

®D

ﬁ_“* Manage Tax Codes
Create
Displaying 1-23 of 23 results

Code Description Txn Type Indusive Rate

A\l v
SR STANDARD-RATED SUPPLIES SALES M 6.00% Ta)if
ZLR LOCAL ZERD RATED SUPPLIES SALES M 0.00% raill

1. To delete tax codes, click *
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Import GST Tax Code & GST Registration Number

Home | admin3 | Logout

Import/Export Master Customers Vendors lfems Sales & Delivery Purchasing Inventory Finance

SetExported Status

Sales & Stock Co UBS stock Control y
UBS Accounting A
EMAS Software 4l _

Shortcut

SCJ Newspage 4 i"
RE Newspage A Debtor reports
Yeo's Newspage A. Sales reports
KAO KJBS 4l Purchase reports
LUCIA P Stock reports
SAM System L Control Sales rep reports
Munchy's |

1S

ImportTax Code opyright © 2015 by SSC v1.0.8.
[ By Customers All Rights Reserved

Powered by Imverze Sdn. Bhd,

By ltems

By ltem Group

By Vendors

1. Go to Import/Export.
. Select Import Tax Code.
3. Click the following types:
a) By Customer — to update GST Tax Code & GST Registration Number
b) By Items
c) By ltem Group
d) By Vendors —to update GST Tax Code & GST Registration Number
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a) Import GST Tax Code by Customer

Home | admin3 | Logout

Customers Vendors tems Sales & Delivery Purchasing Inventory Finance

SetExported Status
Sales & Stock Ca UBS Stock Control y
UBS Accounting
EMAS Software 4l
SCJ Newspage m
Debtor reports

Sales reports
Purchase reports

REB Newspage

Yeo's Newspage

KAD KJBS
LUCIA Stock reports
Sales & Delivery SAM System Sales rep reports
| Munchy's
W.H. MAJU

Import Tax Cogp _
op & 2015 by SSC v1.0.8.
\,- Customers "ﬂ‘éy.f'sngew." :

By ltems

By ltem Group

By Vendors

1. Import Tax Code by customers normally use by the following conditions:
a. Customer in Designated Area (Langkawi, Labuan, Tioman) which subject to Zero-rated tax.
b. Customer exempted by Malaysian Government.

2. Go to Import/Export.

3. Select Import Tax Code.

4. Click By Customers.

Home » Import/Export » Import Tax Code By Customers

(:) Import Tax Code By Customers @

Division

Description BEANSENG

Export/import P;

Details
CUSTOMER_TAX_CODE.CSV | Choose File | No file chosen
Encoding | Unicode (UTF-8) v

[ Download 1 Upload l Import J

5. Select the correct division.



(:) Import Tax Code By Customers

inverze

businesssoftware

®DD@®

Division
Division

Company Name

Exportiimport Path

Details
CUSTOMER_TAX_CODE.C3V

Encoding

Description GEMERAL AGENCY

v

GENERAL
XYZ SDN. BHD.

Jfvar/www/gen

Choose File | No file chosen

Unicode (UTF-8)

6. Click Download.

Home » Import/Export » Import Tax Code By Customers

< @ « 1552 records e exported >

c) Import Tax Code By Customers

DO

Division
Division

Company Name

Export/import Path

Details
CUSTOMER_TAX_CODE.CSV

Encoding

Description GENERAL AGENCY

v

GEMNERAL
XYZ SDN. BHD.

Jvar/www/gen

Choose File | No file chosen

Unicode (UTF-8)

7. A message in red will show number of records exported.

@ « 1552 records e exported

(:) Import Tax Code By Customers

POE

Division
Division

Company Name

Exportimport Path

Details

Description GEMNERAL AGENCY

v

GEMNERAL
XYZ SDN. BHD.

Jvar/www/gen

CUSTOMER_TAX_CODE.CSV | Choose File | Mo file chosen

Encoding

U .
< CUSTOMERS TAX CODECSV >

Unicode (UTF-8)

\4
File Link

8.

205,175 bytes ‘ 2015-03-09 15:59:05 ’

Download Date & Time

Ensure the Download date & time is correct.
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Home » Import/Export » Import Tax Code By Customers

@ » 1552 records e exported

(:) Import Tax Code By Customers @ @

Division

Division | GENERAL ¥ Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www/gen

Details

CUSTOMER_TAX_CODE.CSV | Choose File | No file chosen

Encoding | ynjcode (UTF-8) v

U .
205,175 bytes 2015-03-09 15:59:05
€]

pen link in new tab

Open link in new window
15 by SSC v1.0.9.
Open link in incognito window

Save link as...

s Reserved.
Powered by Inverze Sdn. Bhd.

Copy link address

Inspect element

9. Right click the file link and click “Save Link As....”.

@ - 7T ﬂ ¥ ThisPC » Documents » v & Search Documents 2
Organize « MNew folder 3= v
DQ@ Homegroup 2 Marme Date modified Type
. Custom Office Templates 6/3/2014 1203 PM  File folder
4 |8 This PC N )
L Inverze 9/3/2015 10:07 AM File folder
I> | g Desktop o .
- . OneMote Notebooks 8/6/2014 9:34 AM File folder
| I 2 Documents
> @ Downloads
I Music
I> =] Pictures
> @ Videos
b 05 (C)
I g Datal (D)
_ v { >
File pame: | CUSTOMERS_TAX_CODE v
Save as type: | Microsoft Excel Comma Separated Values File v

+ Hide Folders Cancel

10. Save the file.




c) Import Tax Code By Customers

inverze

businesssoftware

PO@

Division
Division | GENERAL v
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www/gen
Details
CUSTOMER_TAX_CODE.CSV | Choose File | No file chosen

Encoding | Unicode (UTF-8)

Upload Files

Description  GENERAL AGENCY

l Download l Upload 1 import J

205,175 bytes 2015-03-09 15:59:05

Copyright © 2015 by SSG v1.0.8

All Rights Reserved
Powered by Inverze Sdn. Bhd.

[] CUSTOMERS_TAX_....C5V

11. A file will be downloaded, click the file to open.

H © & - CUSTOMERS_TAX_CODE - Excel ? B8 X

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Voke Chee Foong ~

== X . . — General - T2 Conditional Formatting = 2% Insert ~ M AR

. X P T - & & = = & - = onditional Formatting &= Inse > 5
By - $- % o FZ% Format as Table Expelete - W] M-

Paste . i My A - = = = - .

- « B I uU- F-9 = = = = € 57 coli Styles~ [ Format - $-

Clipboard [} Font [} Alignment n Number n Styles Cells Editing ~
G2 - v

A ] c D E F G H | J K -
1 CUSTOMER CODE NAME ADDRESS CATEGORY CATEGORY DESC STATUS GSTREG NO__ GSTSALESTAX GST PURCHASE TAX
2 |2000/BK XYZTRD SDN BHD - - - ACTIVE i
3 300C/004 CASH - - - ACTIVE
4 300T/003 TF VALUE MART SDN BHD-JERANTUT  LOT 55-57, BANDAR INDEPURA, JALAN ZAPIN SDS sDS ACTIVE
5 3007/018 TF VALUE MART SDN BHD-TEMERLOH  TF VALUE MART SDN BHD-TEMERLOH LOT 1F- - - ACTIVE
& 30HM/003 HORNG THAI NO 1234 MELAKA CKKOSS  CASH SALES ACTIVE
7 |30RW/001 VILLAGE GROCER(BANGSAR)SDN.BHD G1,GROUND FLOOR BANGSAR VILLAGE NO 1,/ HYP HYP ACTIVE
& |30RW/002 1 ONE U MINI MARKET NO 5, TAMAN LOKE YEW, 35900 TG.MALIM, PE - - ACTIVE
o 30RW/003 P.RAMACHANDRAN PATCHAMUTHU  469,JLN NAKHODA KIRI 1 KAMPUNG NAKHOD - - ACTIVE
10 |30RW/004 CK JUARA MARKETING NO,97 JLN SBC 1, TMN SRIBT CAVES, S.D.E - - ACTIVE
11 |30RW/006 K.B KADER STORE NO,40 JLN SULTAN, 50000 KUALA LUMPUR - - ACTIVE
12 |30RW/007 PASAR MINI ALAM JHAYA LOT PT 3063-C JALAN SUNGAI BULOH KG PAYZ MMK MMEK ACTIVE
13 |30RW/008 THE STORE(M)SDN.BHD(SHAH ALAM) TS -SHAH ALAM (PLAZA ALAM SENTAL) PLAZASPM SPM ACTIVE
14| 30RW/009 THE STORE(M)SDN.BHD(SRI PETALING) TS-KUALA LUMPUR(SRI PETALING) LOT 24211, SPM SPM ACTIVE
15 |30RW/010 SELF-SERVICE WHOLESALES(SSW)SDN. WISMA SSW NO 1(PT598) JALAN PENGKALAN WHS WHS ACTIVE
16 | 30RW/011 CHECKERS HYPERMARKET SDN.BHD.  CHECKERS HYPERMARKET JALAN KLANG LAM, HYP HYP ACTIVE
17 |30RW/012 NSK TRADE CITY SDN.BHD.-SELAYANG WISMA YAP TIEH(TAG) LOT 4673,467484675, ¢ - - ACTIVE
18 | 30RW/013 MY NEWS.COM (372) GREAT MALAYSIA NEW SDN.BHD(852551K) 5. - - ACTIVE
19 |30RW/014 PASARAYA OKAY SDN.BHD. NO 1A,LOT 4887, BATU 7 3/4, JLN IPOH,SELAN - - ACTIVE
20 |30RW/015 GELIGA SIMFONI ENTERPRISE KEDAI SERBANEKA MAHALAH ASMA UNIVERS - - ACTIVE =
CUSTOMERS_TAX_CODE ] < v

12. Fill in the GST Registration No., GST Sales Tax Group & GST Purchase Tax Group for each customer.

(:) Import Tax Code By Customers

OO

Division GEMERAL

Company Name

Exportiimport Path

Details

CUSTOMER_TAX_CODE.CH

Encoding

13. Ensure the division is correct.
14. Click Choose File.

Description

GENERAL AGENCY

[ Download 1 Import J
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@ * 1 |m» ThisPC » Desktop » v & Search Desktop L

Organize * Mew folder E @
. Home  admin3 | Logouf
& Homegroup ~  Mame Date modified Type ~
Sales & Delivery Purchasing Inventory
1. Data Testing 5QL 3/3/201510:49 AM  File folder
L]
18 This PC | Lean Teik Soen 28/2/2015 428 PM  File folder
iz Desktop |\ S5C Tools 5/3/2013:07PM  File folder
!l Documents 1] 1208012239-24Feb2015 4/3/2015%02PM  PDF File @ @
& Downloads 5/3/20158:26 AM  FDBFile
& Music 10/3/201510:05 AM  Microsoft Excel C,
= Pictures 13/ ;
o 6/3/2015453PM  Microsoft Word Dl /L e A cENeY
&l Videos 1% GST User Guide 10/3/201510:04 AM  Microsoft Word D
G 0sic) LTS - Template 7/3/201511:27T AM Micrasoft Excel W
s Datal (D:) Mobile Tab Go Live Steps 28/2/201510:31 AM  Microsoft Word D
P l,lj Mobile Tab Go Live Steps 28/2/201510:32 AM  PDF File
W Network WH Maju - Block Retum 5/3/20155:44PM  Microsoft Excel Wy
v < >
File name: ‘CUSTOMERS_TAX_CODE w7

Cancel

15. Browse for the file. Click OPEN.

(:) Import Tax Code By Customers @ @

\,

Division
Division | GEMERAL L Description GEMERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path /var/www/gen

Details
CUSTOMER_TAX_CODE.CSV | Choose Fil USTOME...ODE.C5V

Encoding | Unicode (UTF-8) v

16. The file name will appear beside the Choose File button.
17. Click UPLOAD.
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(9 Import Tax Code By Customers ®®

Division
Division
Company Name
Export/import Path

Details

GEMERAL r Description GEMERAL AGEMCY
X¥YZ SDN. BHD.

Jfvar/www/gen

CUSTOMER_TAX_CODE.C5V | Choose File | No file chosen

Encoding

Upload Files

CUSTCOMERS TAX CODE.CSV

Unicode (UTF-8) v

18. Ensure the date and time is correct.

(:) Import Tax Code By Customers @ @

Division
Division

Company Name

Export/import Path

Details
CUSTOMER_TAX_CODE.C3V

Encoding

Upload Files

GENERAL v Description GEMERAL AGENCY
XYZ SDN. BHD.

Jfvar/fwww/gen

Choose File | Mo file chosen

Unicode (UTF-8) v

CUSTOMERS TAX CODE.CSV 183,178 bytes 2015-03-10 10:11:20

19. Click IMPORT.

Home » Import/Export » Import Tax Code By Customers

@ « 1552 records updated

[:) Import Tax Code By Customers @D

®©

Division
Division

Company Name

Exportlimport Path

Details
CUSTOMER_TAX_CODE.C3V

Encoding

GENERAL M Description GENERAL AGENCY

XYZ SDN. BHD.

Jvar/www/gen

Choose File | No file chosen

Unicode (UTF-8) v

20. A message in red will show the number of records updated.
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b) Import GST Tax Code by Items

——

Home Systen Import/Export Naster Customers Vendors tems Sales & Delivery Purchasing Inventory Finance
Status
Sales & Stock Ca UBS Stock Control
UBS Accounting

EMAS SOﬂware ‘. m
5CJ Newspage

AI/\; Debtor reports
RE Newspage P
Yeo's Newspage A. ¢ Sales reports
KAO KJBS : Purchase reports
LUCIA 7 Stock reports
Sales & Delivery SAM System £ Control Sales rep reports
Munchy's A'

W.H. MAJU

right © 2015 by S5C v1.0.8.
All Rights Reserved.

Powered by Inverze Sdn. Bhd.
By ltems >

By ltem Group

By Vendors

1. Go to Import/Export.
2. Select Import Tax Code.
3. Click By Items.

(:) Import Tax Code By Item ®
Division
5 .

Company Nameg/ =14
‘ GEMERAL ‘
——

Exportiimport Path

Description BEANSENG

Details

ITEM_TAX_CODE.CSV | Choose File | No file chosen

Encoding | Unicode (UTF-8) v

4. Select the correct Division.
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(:) Import Tax Code By Item ®

Division

Division | GEMERAL L Description GEMERAL AGEMCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www/gen

Details
ITEM_TAX_CODE.CSV | Choose File | No file chosen
Encoding | Unicode (UTF-8) v

Upload 1 impor!

5. Click DOWNLOAD.

@ » 2251 records e exported

(:) Import Tax Code By Item ®

Division

Division | GENERAL v Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportilmport Path  /var/www/gen

Details
ITEM_TAX_CODE.CSV | Choose File | Mo file chosen
Encoding | Unicode (UTF-8) v
[ Download 1 Upload l Import J
Upload Files
ITEM TAX CODE.CSV 142,196 bytes

6. A message in red will show the number of items downloaded.
7. Ensure the date & time downloaded.

(:) Import Tax Code By Item ®

Division

Division | GENERAL v Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportimport Path  fvar/www)/gen

Details
ITEM_TAX_CODE.CSV | Choose File | No file chosen
Encoding | ynicode (UTF-8) v
[ Download l Upload l Import
Upload Files
142,196 bytes 2015-03-10 10:34:50

Open link in new tab

Open link in new window

Copyright © 2015 by S5C v1.0.8.

Open link in incognite window All Rights Resenved

Save link as... Powered by Inverze Sdn. Bhed

Copy link address

8. Right click on the File Link, click “Save Link As...”



T B Desktop » w

Organize = Mew folder

+& Homegroup =

(A OneDrive
18 This PC
i Desktop _
| Documents Q% Homegroup

4. Downloads

o Music ]& Yoke Chee Foong
=| Pictures
H Videos

B 05 ()

—w Datal (D2}

W

<

Search Desktop

File name: | ITEM_TAX_CODE

Save as type: | Microsoft Excel Comma Separated Values File

« Hide Folders

9. Click SAVE.

Home » Import/Export » Import Tax Code By Item

@ « 2251 records e exported

c) Import Tax Code By Item

inverze

businesssoftware

@PDOm

Division
Division | GENERAL v
Company Name XYZ SDN. BHD.

Exportilmport Path  /var/www/gen

Details

ITEM_TAX CODE.CSV | Choose File | No file chosen

Encoding | ynicode (UTF-8)

Upload Files

Description GEMNERAL AGENCY

142,196 bytes

2015-03-10 10:34:50

 enisegecrt s/ 8b2f5b39/ITEM_TAX_CODE.CSV

10. Click on the file to open.



H © & -
FILE HOME INSERT PAGELAYOUT ~ FORMULAS DATA REVIEW  VIEW
il
D & Calibri - A A = == ¥
E=e
Paste - = =
” ” B I u- - & A- = = = &
Clipboard & Font [ Alignment
c5 - Sl w
A B g D E
1 ITEM_CODE  DESCRIPTION GROUP CATEGORY
2 0INN YEEPI BC SHC G/LIGHTER 50'S F GM -
3 0INNOL YEEPI JOM 5TC G/LIGHTER 50'S F GM -
101403 PAS MILK-FRESH 1L w DL -
5 101404 PAS MILK-FULL CREAM 1L w DL DL
3 101406 PAS MILK-CHOC 1L w DL DL
7 101407 PAS MILK-CHOC 250ML w DL DL
8 101408 PAS MILK-LOW FAT 1L w DL DL
9 101410 PAS MILK-STRAW 1L w DL -
10 101411 PAS MILK-STRAW 250ML w DL -
11 101620 YOG LFAT-NATURAL 140G w DL -
1z 101621 YOG LFAT-STRAW 140G w DL -
13 101622 YOG LFAT-MANGO 140G w DL -
14 101624 YOG LFAT-BLUEBERRY 140G w DL -
15 101625 YOG LFAT-M.BERRY 140G w DL -
16 101626 YOG LFAT-M.FRUITS 140G w DL -
17 101627 YOG LFAT-NATURAL 500G w DL -
18 101676 YOG LFAT-PAPAYA 140G w DL -
19 101784 YOG LFAT-D.APPLE 140G w DL -
20 101786 YOG SHINE-ORANGEMNG 135G w DL -
ITEM_TAX_CODE

ITEM_TAX_CODE - Excel

=, General -

Conditional Formatting =

$ - % » [/ Format as Table -
"n o [54 cell Styles~
o Number o Styles
G H | ] K

BRAND STATUS TYPE GST SALES TAX GST PURCHASE TAX

a

a
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i
i

o

TTTUTTTDTTTTTUTTTTOTTT

Fm -
5 Insert

=K Delete ~

[ Format -

Cells

inverze

businesssoftware

E3] - & X
Yoke Chee Foong -
3 - 4T
&
Editing ~
v
N o p[=

11. Fill in the GST Sales Tax and Purchase Tax for each

@ » 2251 records e exported

(:) Import Tax Code By Item

item.

DD

Division

Division | cENERAL

Company Name . BHD.

Exportilmport Path  /var/www/gen

Details

ITEM_TAX_CODE.C§

‘ Choose File [ Yo file chosen

Encoding Sae (UTF-8)

12. Ensure the division is correct.
13. Click Choose File.

Description

GENERAL AGENCY




1 Bl Desktop » v & Search Desktop

Organize ~ New folder

. Documents &
. Pictures
& Homegroup

1M This PC
& Desktop
| Documents
& Downloads
J Music
= Pictures
B Videos
& 05(C)
w Datal (D)

W

File name: | ITEM_TAX_CODE

231 Mb

CUSTOMERS_TAX_CODE
Microsoft Excel Comma Separate...
178 KB

|
[N
X
. Decl
w Microsoft Word Document
175 KB
. GST User Guide
W

Microsoft Word Document
. ITEM_TAX_CODE
X Microsoft Excel Comma Separag)..

1.91 MB

108 KB

(. LTS- Template

X Microsoft Excel Worksheet
129KB

14. Browse for the file. Click OPEN.

c:J Import Tax Code By Item

inverze

businesssoftware

Division
Division

Company Name

Export/import Path

Details
ITEM_TAX_CODE.CSV

Enceding

GENERAL v Description GENERAL AGENCY

XYZ SDN. BHD.

Jfvar/www/gen

Choose Fild\TEM_TAX_CODE.CSV.

Unicode (UTF-8) v

15. The file name will appear beside the Choose File button.
16. Click UPLOAD.

c:J Import Tax Code By Item

Division

Division

Company Name

Export/import Path

Details

GEMERAL v Description GEMERAL AGEMNCY

XYZ SDN. BHD.

Jfvar/www/gen

ITEM_TAX_CODE.CSV | Choose File | No file chosen

Encoding

Upload Files
ITEM TAX CODE.CSV

Unicode (UTF-8) v

110,685 bytes

17. Ensure the date and time is correct.

2015-03-10 11:12:45

Import
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(:) Import Tax Code By Item @D

Division

Division | GEMERAL L Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www/gen

Details
ITEM_TAX_CODE.CSV | Choose File | No file chosen
Encoding | Unicode (UTF-8) v
Upload Files
ITEM TAX CODE.CSV 110,685 bytes 2015-03-10 11:12:45

18. Click IMPORT.

Home » Import/Export » Import Tax Code By Item

@ » 2251 records updated

(:) Import Tax Code By Item ®@®

Division

\,

Division | GENERAL ¥ Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  fvar/www/gen

Details
ITEM_TAX_CODE.CSV | Choose File | Mo file chosen
Encoding | Unicode (UTF-8) v
Upload Files
ITEM TAX CODE.CSV 110,920 bytes 2015-03-11 12:15:46

19. A message in red will show number of items updated.



c) Import GST Tax Code by Item Group

Impori/Export Master Cusiomers Vendors liems Sales & Delivery

Purchasing Inventory

inverze

businesssoftware

Home | admin3 | Logout

Finance

SetExported Status

Sales & Stock Co

UBS Stock Control

4
UES Accounting e
EMAS Sofiware A

SCJ Newspage

RE Mewspage

Yeo's Newspage

Sales & Delivery

KAO KJBS

LUCIA P

SAM System 8 Control
Munchy's P

W.H. MAJU P

Import Tax Code

right © 2015 by SSC v1.0.9.
All Rights Reserved.

y Customers )
Powered by Inverze Sdn. Bhd.

By Items
By ltem Gi

roup

1. Go to Import/Export.
2. Select Import Tax Code.
3. Click By Item Group.

Home » Import/Export » Import Tax Code By Item Group

(.‘) Import Tax Code By Item Group

Debtor reports
Sales reports
Purchase reports

Stock reports
Sales rep reports

AU

Division

Exportilmport Path

Details
ITEM_GROUP_TAX_CODE.CSV Choose File |No file chosen

Encoding | Unicode (UTF-8)

4. Select the correct division.

Description BEANSENG

[ Download 1

JUpload 1

Impor
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Home » Import/Export » Import Tax Code By Item Group

@ » 18 records e exported

(:) Import Tax Code By Item Group @

Division
Division | GENERAL v Description GEMERAL AGENCY

Company Name XYZ SDN. BHD.

Exportilmport Path  /var/www/gen

Details
ITEM_GROUP_TAX_CODE.CSV Choose File | No file chosen
Encoding  Unjcode (UTF-8) v

Upload 1 Import J

Upload Files
ITEM GROUP TAX CODE.CSV 443 bytes

5. A message in red will show the number of item group exported.
6. Ensure the date and time is correct.

@ » 18 records e exported

(:) Import Tax Code By Item Group @ @

Division
Division | GENERAL v Description  GENERAL AGENCY

Company Name XYZ SDN. BHD.

Exportiimport Path  fvar/www/gen

Details
ITEM_GROUP_TAX_CODE.CSV Choose File | No file chosen
Encoding | ynjcode (UTF-8) v

[ Download 1 Upload 1 Import

U .
443 bytes 2015-03-10 11:38:57
Open link in new tab

Open link in new window

Copyright l;- 2015 by S5C v1.0.8.

i incognito window Al Rights Reserved.
_—
Cpy ST

7. Right click on the file link, click “Save Link As...”



inverze
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T B Desktop » v & Search Desktop

Organize MNew folder

& Homegroup A

r OneDrive
18 This PC
i Desktop -
| Documents Q% Homegroup

& Downloads
o Music

) Yoke Chee Foong
=/ Pictures

H Videos

g 05 (C) :*’ This PC
= Datal (D) .

o ﬁj I il

AELEL RN TEM_GROUP_TAX_CODE|

Save as type: | Microsoft Excel Comma Separated Values File

+ Hide Folders

8. Click SAVE.

@ « 18records e exported

(:) Import Tax Code By Item Group @ @

Division

Division | GENERAL ¥ Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path juar,r‘wwwjgen

Details
ITEM_GROUP_TAX_CODE.CSV Choose File | No file chosen
Encoding | ynicode (UTF-8) v

Upload Files

443 bytes 2015-03-10 11:38:57

15 by SSC v1.08
leserved.

Bhad

B ITEM_GROUP_TAX_...C5V

9. Click on the file to open.



inverze

businesssoftware

H © & = ITEM_GROUP_TAX_CODE - Excel 2 ®m - & X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW VYoke Chee Foeng ~
ﬁD & A A = = = »- = [ Conditional Formatting - o nsert ~ ¥ - 4r-
By ~ $ % (5% Format as Table - Tx Delete ~ | [F]" -
Paste -
- ¥ B I u- -9 A = = = = = @00 57 Cell Styles [ Format - & -
Clipboard 1 Font r, Alignment o Number o Styles Cells Editing -
c3 - fr v
A B @ D £ F G H I J K L M N o P Q R [+
1 ITEM  DESCRIPTION GST SALES TAX GST PURCHASE TAX
2 |- R
3le BISKUT 1
4 BOOM BOOM
5 ¢ CHOCOLATES
5 CCR  COCOREX
7D TIT-BITS
5 DAIA  DAIA
9 F LIGHTER
106 GNY
11/6M GOODMAID
12 K SNACK / CRACKER
13 M MEDICAL
14 QUAKER QUAKER
15 R RAW FOOD / NOODLE
165 SWEET
177 ToY
18w DRINK
18 X SWEET L

10. Fill in the GST Sales Tax & Purchase Tax for each item group.

(:) Import Tax Code By Item Group @ @

Division

Division | CENERAL ¥ Description GEMERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www,/gen

Details
ITEM_GROUP_TAX_CODESY Choose File Do file chosen

Encoding | ynjcode (UTF-8) v

11. Click Choose File.
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1 B Desktop v & Search Desktop

Organize « Mew folder

| Documents ~ Gl kb
| Pictures GST User Guide
Microsoft Word Document
*& Homegroup 5.07 MEB

— ITEM_GROUP_TAX_CODE
- _Th's pC Microsoft Excel Comma Separate...
| Desktop 361 bytes

[l Documents LTS - Template
j, Downloads Microsoft Excel Worksheet

W Music 129Ke

_El Pictures Mgbile Tab Go Live Steps
L Microsoft Word Document

B Videos 600 KB

0s(C
h © Mobile Tab Go Live Steps
s Datal (D) POF File

789 KB

v

File name: | ITEM_GROUP_TAX_CODE

12. Click OPEN.

C:J Import Tax Code By Item Group @@ @

Division

Division | GENERAL v Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  fvar/www/gen
Details
ITEM_GROUP_TAX_CODE.CSV Choose Fil{lITEM_GRO...ODE.CSV
Encoding | ynjcode (UTF-8) v
Download Upload Import

13. The file name will appear beside the Choose File button.
14. Click UPLOAD.
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(:) Import Tax Code By Item Group @ @

Division

Division | GENERAL L Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportimport Path /var/www,/gen

Details

ITEM_GROUP_TAX_CODE.CSV Choose File |No file chosen

Encoding | Unicode (UTF-8) v

Upload Files
ITEM GROUP TAX CODE.CSV 361 bytes

15. Ensure the date and time is correct.

\,

(:) Import Tax Code By Item Group @ @

Division

Division | GENERAL L Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www/gen

Details

ITEM_GROUP_TAX_CODE.CSV Choose File |No file chosen

Encoding | Unicode (UTF-8) v

Upload Files
ITEM GROUP TAX CODE.CSV 361 bytes 2015-03-11 12:39: 1

16. Click IMPORT.

Home » Import/Export » Import Tax Code By Item Group

18 records updated

(9 Import Tax Code By Item Group @O

Division

Division | GENERAL ¥ Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www/gen

Details

ITEM_GROUP_TAX_CODE.CSM Choose File | Mo file chosen

Encoding | ynjcode (UTF-8) v

17. A message in red will show the numbers of item group updated.
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d) Import GST Tax Code by Vendors

Home | admin3 | Logout

Customers Vendors tems Sales & Delivery Purchasing Inventory Finance

Seed Status
Sales & Stock Co UBs Stock Control

UBS Accounting

EMAS Software

A. m
5CJ Newspage

Debtor reports

RE Newspage

Yeo's Newspage Sales reports

Purchase reports

KAOQ KJBS
LUCIA Stock reports
Sales & Delivery SAM System Sales rep reports
[ Munchy's
w&lﬂ\

Import Tax Code
By Customers

By ltems

By Item Group

< By Vendors 2

1. Go to Import/Export.
2. Select Import Tax Code.
3. Click By Vendors.

(:) Import Tax Code By Vendors ®

Division
oD .
Company Nam B ‘

GENERAL

—

Description BEANSENG

Exportimport Path

Details
VENDORS_TAX_CODE.CSV | Choose File | No file chosen
Encoding | Unicode (UTF-8) v

[ Download 1 Upload 1 Import J

4. Select the correct Division.
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IOID)

Division
Division

Company Name

Exportimport Path

Details
VENDORS_TAX_CODE.CSV

Encoding

GEMERAL M
XYZ SDN. BHD.

Description GEMERAL AGEMCY

Jfvar/www/gen

Choose File | No file chosen

Unicode (UTF-8) v

5. Click DOWNLOAD.

Home » Import/Export » Import Tax Code By Vendors

@ « 39 records e exported

(:) Import Tax Code By Vendors

©

Division
Division

Company Name

Exportiimport Path

Details
VENDORS_TAX_CODE.CSV

Encoding

Upload Files

VENDORS TAX CODE.CSV

GENERAL r Description  GENERAL AGENCY

X¥Z SDN. BHD.

JSvar/www/gen

Choose File | No file chosen

Unicode (UTF-8) v

5,349 bytes 2015-03-11 13:26:06

6. A message in red will show the number of records exported.

(:) Import Tax Code By Vendors

®

Division
Division

Company Name

Exportimport Path

Details

GEMERAL M Description GENERAL AGENCY

XYZ SDN. BHD.

Jvar/www/gen

VENDORS_TAX_CODE.CSV | Choose File | No file chosen

Encoding

Upload Files

VENDORS TAX CODE.CSV

7.

Unicode (UTF-8) v

5,349 bytes

Ensure the date and time is correct.
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@ « 39 records e exported

(:) Import Tax Code By Vendors @D

Division

Division | GENERAL v Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www/gen

Details
VENDORS_TAX_CODE.CSV | Choose File | Mo file chosen
Encoding | ynicode (UTF-8) v
Upload Files
VENDORS TAX 5,349 bytes 2015-03-11 13:26:06

Open link in new tab

Open link in new window

S . . Copyright © 2015 by SSC v1.0.8.
Ope kin incognito window All Rights Reserved
Powered by Inverze Sdn. Bhd.
Save link as...

Copy link address

8. Right click the File Link.

T Bl Desktop » v & Search Desktop R

Organize = Mew folder T o

& Homegroup ~ al

r OneDrive
18 This PC
i Desktop ¢
| Documents Q% Homegroup

& Downloads

o Music ]& Yoke Chee Foong
=| Pictures

H Videos

&a 05 (Cy) 1&} This PC
a Datal (D:) .

[ =
- &7 [ —— &7

FIELET EREVENDORS_TAX_CODE w

Save as type: | Microsoft Excel Comma Separated Values File v

'~ Hide Folders < Save 1 Cancel

9. Click SAVE.
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Home » Import/Export » Import Tax Code By Vendors

@ + 39 records e exported

c) Import Tax Code By Vendors ®®

Division

Division | SENERAL v Description  GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportimport Path  /var/www/gen

Details
VENDORS_TAX_CODE.CSV | Choose File | No file chosen
Encoding ' ynicode (UTF-8) v
l Download l Upload 1 Import J
Upload Files

5,349 bytes 2015-03-11 13:26:06

Copyright © 2015 by SSC v1.0.0.

All Rights Reserved.
Powered by |mverze Sdn. Bhd.

@ VENDORS_TAX_CODE.CSV

10. Click on the file link to open.

H © & = VENDORS._ TAX_CODE - Excel 7B - &8 X

FILE HOME | INSERT ~ PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Yoke Chee Foong ~

o . 5 .| %= . . av.

s S P — S = General T2, Conditional Formatting = insert PRI
. B - $- % o (% Format as Table - BDelete | [#]- -
aste - T He A~ = = = e
- ¥ B rou- - — = - - % 09 7 Cell Styles~ (5] Format - ¢-

Clipboard Font [ Alignment n Number n Styles Cells Editing ~

8 - Ji v
A B c D £ F G H | ) K L M N =
1 |VENDOR CODE NAME ADDRESS CATEGOR)CATEGOR'STATUS | GSTREG NO GST SALES TAX GST PURCHASE TAX
2 4000/BKG BENTONG KIAN GUAN TRD SDN BHD - - ACTIVE
3 4000/co1 €S BROTHER ENTERPRISE NO:420,)A - - ACTIVE
4 4000/E0L E-PAY (M) SDN BHD 16-18,)LN - - ACTIVE
5 |a000/E02 | | - - ACTIVE
6 4000/EAS EAST POWER ENTERPRISE - - ACTIVE
7 400a/001 A M-OFFICE SYSTEM SDN BHD LOT PT 23:- - ACTIVE
3 400a/002 A.RAMLI FOODSTUFF SDN BHD NO:6,PER: - - ACTIVE
o 400a/003 ALLBRANDS GLOBAL SDN.BHD 3RD FLOO - - ACTIVE
10 400C/001 DAIANA MARKETING SDN.BHD. NO 12,JAL - - ACTIVE
11 400c/002 CHIN LIP(E.B.B]TRADING SDN BHD 7115-7118 - - ACTIVE
12 |400D/001 DUTCH LADY MILK INDUSTRIES BERHAD 13, JALAN - - ACTIVE
13 4000/002 DKSH MALAYSIA SDN BHD - - ACTIVE
14 | 400E/001 EVERYPLUS MARKETING(M)SDN BHD(688448-A)  A25,5T500- - ACTIVE
15 |400G/001 GOODMAID MARKETING SDN BHD SUITE C-12- - ACTIVE
16 4006/002 GBA CORPORATION SDN.BHD. WISMA GE - - ACTIVE
17 400H/001 HUAYI HANG(M)SDN BHD NO:64,JAL - - ACTIVE
18 400H/002 HONG SOON AGENCY SDN.BHD. LOT 32-A1 - - ACTIVE
19 |4004/001 JH KAJANG SDN BHD NO:33,DE: - - ACTIVE
20 400k /001 KIAT PANG TRADING SDN BHD LoT20¢, 1 - - ACTIVE =
VENDORS_TAX_CODE 4 »

11. Fill in the GST Registration Number, GST Sales Tax & Purchase Tax for each vendor.
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C:J Import Tax Code By Vendors @@ @

Division

Division | GENERAL ¥ Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportiimport Path  /var/www,/gen

(| Choose File ' o file chosen
—

Unicode (UTF-8) v

Details

VENDORS_TAX_CODE.C 5V

Encoding

Download Upload Import

12. Click Choose File.

1" B Desktop » AN ) Search Desktop o

Organize v New folder s~ @

. Documents [ 361 bytes n

.,
. Pictures (. LTS - Template
‘Q Homegroup X Microsoft Excel Worksheet
S

il

129KB

. Mobile Tab Go Live Steps
L "
ux;—hls PC Microsoft Word Document
Desktop 600 KB
| Documents

Mobile Tab Go Live Steps
8 Downloads m PDF File

il

W Music 7B KB
& Pictures [, VENDORS_TAX_CODE
& Videos X Microsoft Excel Comma Separate...

468 KB
G 0s(C)

. (. WH Maju - Block Return
s Datal (D) % Microsoft Excel Worksheet
v 11.8KB v
File name: |VENDORS_TAX_CODE v | | AllFiles v

Cancel

4

Open

13. Click OPEN.

C:J Import Tax Code By Vendors @@

Division

Division | GENERAL v Description GENERAL AGENCY
Company Name XYZ SDN. BHD.

Exportimport Path  /var/www/gen

Details
VENDORS_TAX_CODE.CSV VENDORS
Encoding | ynjcode (UTF-8) v
Download Upload Import
—

14. The file name will appear beside the Choose File button.
15. Click UPLOAD.



(:) Import Tax Code By Vendors
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®D @

Division
Division

Company Name

Exportimport Path

Details
VENDORS_TAX_CODE.CSV

Encoding

Upload Files

VENDORS TAX CODE.CSV

v

GENERAL
XYZ SDN. BHD.

Description GEMERAL AGEMCY

Jfvar/fwww/gen

Choose File | No file chosen

Unicode (UTF-8)

4,798 bytes

16. Ensure th

(:) Import Tax Code By Vendors

e date & time is correct.

Division
Division

Company Name

Exportimport Path

Details
VENDORS_TAX_CODE.CSV

Encoding

Upload Files

VENDORS TAX CODE.CSV

v

GENERAL
XYZ SDN. BHD.

Description GEMERAL AGEMCY

Jfvar/fwww/gen

Choose File | No file chosen

Unicode (UTF-8)

4,798 bytes 2015-03-11 13:55:36

17. Click Import.

@ + 38 records updated

(:) Import Tax Code By Vendors

©

Division
Division

Company Name

Exportimport Path

Details
VENDORS_TAX_CODE.C3V

Encoding

Upload Files

VENDORS TAX CODE.CSV

v

GENERAL
XYZ SDN. BHD.

Description GENERAL AGENCY

Jfvar/www/gen

Choose File | No file chosen

Unicode (UTF-8)

4,798 bytes 2015-03-11 13:55:36

18. A message in red will show number of vendors updated.
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ROUTE PLAN

Create Route Plan (Excel Template)

l Home System Import/Export Master Customers Vendors ltems Sales & Delivery Purchasing Inventory Finance

Sales & Stock Control (SSC)

Debtor reports

Sales reports

Purchase reports

Stock reports
Stock Control

Copyright ® 2014 by S5C v1.0.9.

All Rights Reserved.
Powered by Inverze Sdn. Bhd.

1. Click Sales & Delivery.

Home System Import/Export Master Customers Vendors ltems ‘ Sales & Delivery Purchasing Inventory Finance

Sales & Delivery Dashboard
Setup

Bulleti
G IR
E ) | /=2 < -

Route Plan Delivery Route Price Group Promotion Bulletin

A (B2

Settings Customers Sales Team

Transactions
s &
—= = = Ne —m= N
B Y Gy )
e —
Sales Order Invoicing Picking Print Invoice Shipping
(Outstanding

Create Sales Issue Credit Note Print Credit Note
Return

2. Click Route Plan.
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Home » Route Plans

Division
Division | Geperal v Company Name | EAN TEIK SOON SDN. BHI
Description General
Salesman* zdmin -~
— February, 2015 -
Mon Tue Wed Thu Fri Sat Sun
1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22

3. Click Import.

Home » Sales & Delivery » Route Plans » Import

Division
Division | Seneral L Description General

Compan N, BHD.

Salesman *

Details
Import to division
Division | caneral v Clear data after date |01-03-2015 ‘_, »

Upload Excel File | Choose File | No file chosen

Jpload —ancel

Upload Files
General 2015-02-10 C1 ROUTEPLAN xlsx 16,317 bytes 2015-02-10 12:21:43 g

4. Click the magnifying glass to find salesman.
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Home » Sales & Delivery » Route Plans » Import

Division
Division General ¥ Description General
Company Name |EAN TEIK SOON SDN.
Salesman* |88 _ 1# All Salesman
Details

Import to division

Division | ceneral v Clear data after date [1-03-2015 Bl =

Upload Excel File | Choose File | No file chosen

Upload Files

General 2015-02-10 €1 ROUTEPLAN xlsx 16,317 bytes 2015-02-1012:21:43

5. Or, tick check box of All Salesman to download all salesman in one template.
6. Click DOWNLOAD.

Home » Sales & Delivery » Route Plans » Import

Division
Division | General v Description  General
Company Name | EAN TEIK SOON SDN. BHD.
Salesman* pN88 £ All Salesman
Download
Details

Import to division
Division  Geperal v Clear data after date |01-03-2015 &, »

Upload Excel File | Choose File | No file chosen

Upload Files
General 2015-02-10 C1 ROUTEPLAN xlsx 16,317 bytes 2015-02-10 12:21:43

W

besarved.

Copyright © 2015 by SSC v1.0.9.
]

General_2013-02-2

7. Salesman route plan in excel format will be downloaded.
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H % General_2015-02-27_N88_ROUTEPLAN - Excel & | - = X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVEW  VIEW Yoke Chee Foong ~
.n.D % o Tl & . = = e = General | [ conditional Farmatting~ &2 Insert ~ PR A
By - $- % % Format as Table = Bxoelete - [F]- -
Paste e,
B I u - - O A- = = = gE 3= [ .
- = = — s o [54 Cell Styles - (&1 Format - ¢ -
Clipboard 1) Font 1) Alignment 1) Number 1) Styles Cells Editing A
u7 - e v
A B c D E F G i . 7 K L M N 5] T u
1 distrih"hJ‘ I J I J J Jaddress |area < visit 1 ‘visitg |visit73 visit 4  |visit 5 |visit 6 |visit 7 |visit 8 |visit 9
2 |General Ns8 Office 5ali3000/B28 BOULEVAIBOULEVAIMIRI 3
3 |General N88 Office Sal(3000/B35 BOULEVAI 1.01-4,4.0 MIRI 3
4 |General N88 Office 5ali3000/C12 CASH SAL- 3 2015
5 |General N88 Office 5ali3000/C38 CHERRY M P.O BOX 1 KOTA KINABALU 3 2015
6 |General Ns8 Office $al 3000/001 UNKNOW - 3 2015
7 |General mss Office Sal 3000/A18 ABBOTTLi- PENANG 3 2015
8 |General N88 Office Sali3000/840 BAD & DO - 3 2015
9 |General N88 Office Sali3000/U01 WHOLESA NO. 182 V KOTA KINABALU 3 2015
10 |General N8g Office Sal 3000/C45 MDS MAR NO.58 L-N BINTULU 3 2015
11 |General N88 Office $ali3000/T03 THE STORE- 3 2015
12 |General N88 Office Sali3000/G02 GREEN CH - 3 2015
13 |General N88 Office Sali3000/803 BOULEVAILOT 398-41 KUCHING 3 2015
14 |General N88 Office Sali3000/F14 FRIENDLY ND.2-12, | SARAWAK 3 2015
15 |General N88 Office $ali3000/K22 KIM GUAN NO.12, LO KOTA KINABALU 3 2015
16 |General N88 Office $ali3000/K24 KRIAN RESNO.12 MUKUCHING 3 2015
17 |General  N88 Office Sali3002/G001 TRADE DEI- 3 2015
18 |General N88 Office Sali3000/T88 TF VALUE- ND.1, PER SUNGAI SIPUT 3 2015
19 |General N8g Office $ali2000/C17 CHAU SUI LOT NO.1% SANDAKAN 3 2015
20 |General N8g Office Sal 3000/H38 HEXTAR CILOT S, JAL SELANGOR 3 2015 -
Worksheet ® 14 ¥
READY B m -——+——+ 0m%
8. Only fill in the date of visit (column H to Q) into visit 1-10 column.
9. Column R — Month —is the month of route plan, example 3 is March.
10. Column S —Year —is the year of the route plan.
A B c D E F G H 1 J K L M N o P Q R 5 <
1 distributg I JI Il J J _name address |area visit 1 |visit 2 |visit 3 |visit 4 |visit 5 |visit 6 |visit 7 |visit 8 |visit 9 |visit 10 |month |year
17 |General N88 Office Sali 3002/G00I TRADE DEBTOR-GIANT GROUP - 3 2015
18 |General N88 Office Sali3000/T88 TF VALUE-MARKSDNBHD  NO.1, PER SUNGAI SIPUT 3 2015
19 |General N88 Office Sal3000/C17 CHAU SUI TECK (BDC) SDN BHD LOT NO.15 SANDAKA 4 12 19 26 3 2015
20 |General N88 Office Sali 3000/H38 HEXTAR CHEMICALS SDN BHD LOT S, JAL SELANGOR 3 2015
21|General N88 Office Sali3000/D03 SPEED -D CORPORATE HOLDIN(LOT 141-D SHAH ALAM 3 2015
22 |General N88 Office Sal|NEW04  NEW OUTLET 04 - - 3 2015
23 |General N88 Office Sal|NEW0S  NEW OUTLET 05 - - 3 2015
24

11. Example, salesman N88 plan to visit customer Chau Sui Teck (BDC) Sdn Bhd once a week:

a. Visit 1 —4™ March 2015
b. Visit 2 - 12" March 2015
c. Visit 3—19" March 2015

d. Visit 4 —26" March 2015

12. Save and close the file.

NOTE:
1. PLEASE DO NOT CHANGE THE FIELD HEADER.

2. THE FILE NAME MUST BE SAVE EXACTLY SAME AS DOWNLOADED FROM SSC.



Upload Route Plan (Excel Template)

Home » Sales & Delivery » Route Plans » Import

Division
Division | ceneral v Description  General
Company Name |EAN TEIK SOON SDNM. BHD.
Salesman * pg8 &~ All Salesman
Details

inverze

businesssoftware

Import to division

Division | general v @a after date (1-03-2015

Upload Excel File | Choose File | No file chosen
|_ Upload j ancel J
Upload Files
General 2015-02-10 €1 ROUTEPLAN.xlsx 16,317 bytes 2015-02-10 12:21:43 g

1. Ifthe route plan template is uploaded second time to replace the first file (normally it happens
when you want to amend the route plan), it will duplicate the route plan record.
2. Hence, the “Clear Data After Date” must set, and the system will clear the data to avoid duplicate

data.

3. Please take note that the route plan of today and previous days are not amendable.

4. Inexample, date now is 12" February, and February route plan need to re-upload again. So the
“Clear Data After Date” will need to set 13" February. All the old data from 13™ February onwards
will be clear. And the new February route plan will be uploaded.

Home » Sales & Delivery » Route Plans » Import

Division
Divisien | caneral v Description General

Company Name | EAN TEIK SOON SDN. BHD.

Salesman * g8 > All Salesman
Details
Import to division
Division | Gaperal v Clear data afterdate |(01-03-2015 B x
Upload Excel Fi€ | Choose File [Jlo file chosen
Upload j —ance J
Upload Files
General 2015-02-10 €1 ROUTEPLAN.xlsx 16,317 bytes 2015-02-10 12:21:43 3¢

5. Click Choose File.
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L\ j ¥ This PC » Downloads v & Search Downloads

Organize = MNew folder

. Documents ) Mame Date modified Type
| Pictures

I 20150206100250226 1/2/20157:21 AM  PDF File
*& Homegroup

1| 20150211124354189 11/2/20156:55PM  PDF File
_ 1M Borang KWSP 1_Maj_setzkst 31July2013 29/10/201412:49 ..  PDF File
1M This PC == :
: CE-E General_2015-02-27_N8& ROUTEPLA 27/2/2015 4:58 PM Microsoft Exc
& Desktop IMPORT_CUSTOMER 27/2/2015 2:49 PM
| Documents IMPORT_ITEM 27/2/2015 1:07 PM
- Downloads Inverze Customer Contact 27/2/2015 9:22 AM
g ::::;; I Saleslnvoice 201502271605 27/2/20154:05PM  PDF File
_‘ Videos l'] SalesSummaryByLevel_201302252358 25/2/2015311:39 PM - PDF File

05 (C)

a Datal (D:)

v £

File name: | General_2015-02-27 N33 ROUTEPLAN v| |AII Files v|

-

6. Browse to the file location.
7. Select the route plan file.
8. Click OPEN.

Home » Sales & Delivery » Route Plans » Import

Division
Division | Saneral v Description  General
Company Name | EAN TEIK SOON SDN. BHD.
Salesman* g8 Jo [ Al salesman
Download
Details
Import to division
Division | General v Clear data after date (1-03-2015 =
Upload Excel File | Choose Fil q
pors o
Upload Files
General 2015-02-10 €1 ROUTEPLAN xlsx 16,317 bytes 2015-02-10 12:21:43 3¢

9. The file name will appeared beside Choose File button.
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Home » Sales & Delivery » Route Plans » Import

Division
Division General ¥ Description General
Company Name |EAN TEIK SOON SDN. BHD.

Salesman * |N88 LAl Salesman

;l 0 " i .;
Details
Import to division

Division

General A Clear data after date g1-03-2015 B »
Upload Excel File | Choose File | General_20...EPLAN xls

Upload Files

General 2015-02-10 C1 ROUTEPLAN xlsx

16,317 bytes 2015-02-10 12:21:43 3

10. Click Upload.

Home » Sales & Delivery » Route Plans » Import

«” All route plan was imported..

Division

Division General ¥ Description General
Company Name | EAN TEIK SOON SDN. BHD.

Salesman * | 3dmin 4~ LAl salesman

;[i- " i.-: |;
Details

Import to division

Division General ¥

Upload Excel File | Choose File | No file chosen

Clear data after date |01-03-2015

Upload Files
General 2015-02-10 C1 ROUTEPLAN xl5x
General 2015-02-27 N88 ROUTEPLAN.xls

16,317 bytes 2015-02-10 12:21:46

10,513 bytes 2015-02-27 17:12:§

11. A green message will show the route plan imported.
12. All uploaded files will be remain and pile up at the Upload Files section.
13. If you wish to delete, you may click the red cross button to remove the file link.



View Route Plan

Home » Route Plans

Division

Division | General

Description

Salesman

admin

Company Name |EAN TEIK SOON SDN. BHI

February, 2015

inverze

businesssoftware

Import | Manage | Create

Mon Tue Wed Thu Fri Sat Sun
1
2 3 4 5 ] 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 232
1. Enter salesman code in search box or click magnifying glass to view.
Home » Route Plans
Division
Division | General Company Name LEAN TEIK SOON SDN. BHI
Description General
Salesman * |88
Import | Manage | Create
— February, 2015 —=
Mon Tue Wed Thu Fri Sat Sun
1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28

2. Click Search.
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Division
Division | General v Company Name | EAN TEIK SOON SDN. BHI
Description General
Salesman * |pgg E
Import | Manage | Create
Mon Tue Wed Thu Fri Sat Sun
1
2 3 4 5 6 7 8
1) 3000/T88 - TF
VALUE-MARK SDN BHD
2) 3000/C17 - CHAU
SUI TECK (BDC) SDN
BHD
9 10 11 12 13 14 15
1) 3000/T88 - TF
VALUE-MARK SDN BHD
2) 3000/C17 - CHAU
SUI TECK (BDC) SDN
BHD
16 17 18 19 20 21 22
1) 3000/T88 - TF
VALUE-MARK SDN BHD
2) 3000/C17 - CHAU
SUI TECK (BDC) SDN
BHD
23 24 25 26 27 28 29

3. Click the arrow to looks for month wanted to view route plan.
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MOBILE BULLETIN

Sales & Delivery Dashboard

Setup
" |||l @ vy A |
N\ » 10+
4 it et o _-h_"__ J
Settings Customers Sales Team Route Plan Delivery Route Price Group Promotion
Transactions

G e A Gy e Gy e

Y %

Sales Order Invoicing Picking Print Invoice Shippin
Outstanding}

Create Sales Issue Credit Note Print Credit Note
Return

1. Click Bulletin.

]
Home System Import/Export Master Customers Vendors tems Sales & Delivery Purchasing Inventory Finance

Home » Sales & Delivery » Mobile Bulletins

@ Manage Mobile Bulletins

®DD@®

Displaying 1-4 of 4 results.

Last Updated Updater Created Creator Subject Division Urgent

v
diaes Ng e Ng EVERYONE ALERT ALL Y o
e admin sl admin Good day hello ALL N pDeu
% admin % admin Good Day Everyone ALL N ol
CEnT admin 2015-02-10 admin Good Morning LTS AL N PPk

2. Click Create.
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(&3 Create Mobile Bulletin @D

General
Subject *
Division* | ap] v
Urgent
Note 01
s
Photo 01 | Choose File | No file chosen
o | oot —
3. Fill in the Subject — Message Header.
4. Urgent —Tick the box if Urgent Attention required.
5. Note 01 —Fill in the message.
6. Photo01 — Click Choose File to select the picture.
7. Then, click Create.

(€3 Manage Mobile Bulletins @O

Create

Displaying 1-4 of 4 results.

Last Updated Updater Created Creator Subject Division Urgent

v
% Ng % Ng EVERYONE ALERT ALL Y P
% admin % admin Good dav hello ALL N p
% admin % admin Good Day Everyvone ALL N P
7%31253'059'10 admin 7%31255059'10 admin Good Morning LTS ALL N D .

8. Click the Red Cross to delete the message if no longer needed.
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PROMOTION & OFFER

Go to Promotion Section

l Home System Import/Export Master Customers Vendors Items Sales & Delivery Purchasing Inventory Finance

Sales & Stock Control (SSC)

Debtor reports
Suh—.v

\“ ” e v Sales reports
1\}” Purchase reports

Stock reports

Sales & Delivery Purchasing Stock Control

Copyright ® 2014 by S5C w1 0.9
All Rights Reserved.
Powered by Inverze Sdn. Bhd.

1. Click Sales & Delivery

Home System Import/Export Master ustomers Vendors ltems Sales & Delivery Purchasing Inventory Finance

Sales & Delivery Dashboard

Setup
g ‘ 4 4 |
o il | @ 2 Ul i
7N ||| me | mg L = YIRS -
Settings Customers Customer Area Route Plan Division Price Group Promotion

Category

-
= =T 5 \E{H.
B )
| s
Sales Order Picking Invoicing Print Invoice Shippin

Loudetnnding

2. Click Promotion
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Create Promotion

Home System ImportExport Master Customers Vendors ltems l Sales & Delivery Purchasing Inventory Finance

Home » Sales & Delivery » Promotions » Manage

-ﬂ-ﬂ Manage Promotions ®

| Search .
Create >

Displaying 1-11 of 11 results

Advanced Search

Validity date Q E

Description Valid From

AKKFOC B ESSENCE CHICKEN FROMO Q 08-05-2014 31-05-2014 i P
BEN 70GM P 17-04-2014 17-04-2014 b Follr
new promo P 17-04-2014 01-04-2015 b P

1. Click on the Create button
2. Select promotion Type from the drop-down menu

Promotion Types:-

,u? Create Promotion @ m

General

Type | PRICE OFF v
il | PRICE OFF

Description QTY DISC

Description 01
BASKET - QUANTITY
Description 02
BASKET - VALUE
Valid From *
' NPD
Valid To *

Remark | | MYST SELL

FLEXI DISC

e Price Off — Offer based on price value, eg:
o Order value hit RM300 get 4% discount
o Order 10 ctn get 4% discount
e Qty Disc — Offer based on order quantity, eg:
o Order 10 ctn FOC 1 ctn
o Order value hit RM 1,000 FOC 1 ctn
e Basket Qty — Offer based on fixed quantity set, eg:
o Order 1 set which included Item A (2 ctn) + Item B (2 ctn), and FOC — Item C (1 ctn)
o Order 1 set which included Item A (2 ctn)+ Item B (2 ctn), at promotional price of RM 100

e Basket Value — Offer based on fixed value set, eg:
o Order 1 set which included Item A (2 ctn) + Item B (2 ctn), at promotional price of RM 66
o Order 1 set which included Item A (2 ctn) + Item B (2 ctn), discount 30% on each item
e NPD - Introductory of new product launched
e Must Sell — Must Sell SKU
e  Flexi Disc — To give maximum discount % and allow the salesman to edit the discount %, eg:
o Order Item A, get discount 10% + 3%. Meaning the salesman can amend the discount % to any
figure below 10% and 3%, eg: 8.77% + 2.8%
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A. Create New Promotion

2#* Update Promotion [Testpromos] 0

CREATED : admin2 [2014-06-13 18:04:34]

LAST UPDATED : admin2 [2014-06-13 18:04:24]
General

Price Group* PG1
Description |Item A or B hit RM 1000 FOC 1 C
Description 01
Description 02
Valid From * 01 b i
Valid To* 3

Remark

Is Active i

1. Select Type, enter code, and description.

2. Valid From, Valid To - Select promotion start date and end date***

*** Promotion will be valid only if Invoice Date falls within the validity period.

3. Select validation by Qty or Value
e By Qty —if the promotion is validate by Qty

e By Value - if the promotion is validate by value

Create New Promotion Validate by Value

e |tem A+ Item B + Item C (mixable)= hit RM 1,000 - FOC 1 CTN Item D

Validation

Validationby | \alue v

Min Amt 1,060.00

1. Choose Validate by Value
2. Enter Min Amt - 1,060.00 (Amount must be included GST)

3. Then, click Create Button
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Create New Promotion Validate by QTY

e Buy 10 cartons Item A - FOC 1 carton Item B

,m_‘-'* Create Promotion ®

General

Type QTY DISC A
Code* Testpromo6
Price Group*® PG1 o~
Description Buy 10 ctn Item A - FOC 1 ctn Item B
Description 01
Description 02

Valid From* |01-06-2014

o i

valid To* [31-12-2014 ]

Remark
Is Active ¥
Validati
Validation by Qty v
Min Qty 10

4. Choose Validation by Qty
5. Enter Min Qty - 10

6. Click Create Button

Home | admin2 | Logout

Home System Import/Export Master Customers Vendors ltems | Sales & Delivery Purchasing

Inventory Finance

Home » Sales & Delivery » Promotions » Update

" Data saved...

#u Update Promotion [PromoABC] ™

CREATED : admin2 [2014-06-13 16:04:04]

LAST UPDATED : admin2 [2014-06-13 16:04:04]
General

Type | PRICE OFF v
Code* PromoABC

7. A successful message will be showed. The New Promo Code is created.



B. Create Promotion Lines
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Validation
Validation by | Value v
Min Amt 1,000.00

Promotion Lines
Group | Ungroup | Delets | Create

| ] # Grouping Description

Mo results found.

Promotion Details

Pictures ‘ | Customers | | Channels| | Division Allocation |

Add image

Picture Description

No resufts found.

Copyright ® 2014 by S5C v1.0.9

Powered by Inverze Sdn. Bhd.

1. Go to Promotion Lines section, click Create to create promotion line

ﬁ_ﬂ Create Promgetion Line [Testpromo5] ©)
Fields with * are required
General
#* |1 Grouping
Item* DO04310 J & EQUAL SACHET 128 X12B0X X12007
UoM* | CTN v
Gty 0.00
Price | UOM 341.2800 FoC. Y

Description EQUAL SACHET 125 X12BOX X12DOZ

Discount 0.00 Tax % 01 0.00
Disc % 02 0.00 Tax % 02 0.00
Disc % 03 0.00 Tax % 03 0.00
Disc % 04 0.00 Tax % 04 0.00
Disc Amt 0.0000

Remark

1. Item —search the item by clicking on the magnifying glass or key in the item code directly
2. UOM - select UOM

3. Qty-defaultas0

4. Then, click Create.

5. Create the 2nd, 3rd and so forth promotion lines by repeat same steps.
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ﬁ_ﬂ Create Promotion Line [Testpromo5] ®

Fields with * are required

General
#* |4 Grouping

ltem* |DO07166 -~ SUN UP ORAMNGE 850ML X 12BTL

uom* | CTN v

aty 1.00
Price / UOM 0.0000

Description SUN UP ORANGE 850ML X 12BTL

Discount 0.00 Tax % 01 0.00
Disc % 02 0.00 Tax % 02 0.00
Disc % 03 0.00 Tax % 03 0.00
Disc % 04 0.00 Tax % 04 0.00
Disc Amt 0.0000

Remark

Lreate II L-ance|
reats P ancel

6. Create promotion line for FOC item, enter FOC QTY,
7. Tick the F.0.C box. Price will be 0.000

8. Then, click Create button.

,ﬂ? Create Promotion Line [Testpromo8]

DO

Fields with * are required.
General
#* 1 Grouping
ltem* DO02323 = MEM'S PLAIN 100GM X20PKT X6
uomM* | CTN v
Qty 0.00
Price / UOM 428.4000 F.0.C.
Descriptier—MER S PLAIN 100GM X20PKT X6
Discount Tax % M 0.00
Disc % 02 0.00 Tax % 02 0.00
Disc % 03 0.00 Tax % 03 0.00
Disc % 04 0.00 Tax % 04 0.00
Disc Amt 0.0000
Remark

L.

dNcel J

9. Create promotion line for discount %
10. Discount box — key in discount percentage

11. Then, click Create button.



-):P Create Promotion Line [Testpromo5]

D@

Fields with * are required

General

£

Iterm *

uom =

Oty

Price / UOM
Description
Discount
Disc % 02
Disc % 03
Disc % 04
Disc Amt

Remark

(none)

0.00
0.00
0.00
0.00

0.00
0.0000

0.0000

Grouping

F.0.C.

Tax ¥ 01
Tax % 02
Tax % 03

Tax % 04

0.00
0.00
0.00
0.00

12. Once done, click Cancel button to return to the page of the Promotion.

inverze

businesssoftware
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C. Update Promotion Details

Promotion Lines
Group | Ungroup | Delete | Create

Total 4 results.

| Grouping Description
o 1 D004310 SOl SR I R 0.00 CIN 341.2800 N/A ;% “v
X12D02 -
O 2 D005265 KLG CORN FLAKES 150GMX18B0X 0.00 CTN 55.9800 NfA ;o a“ v
O s D006067 OWVALTINE TIN 1.2KG X 6TIN 0.00 CTN 87.9000 N/A S o= -w
O 4 D007166 SUN UP ORANGE 850ML X 12BTL 1.00 CTN 0.0000 NfA ;o a“ v
Promotion Details
Pictures | | Customers | | Channels | | Categories | | Division Allocation
|
Add image

Picture Description

No results found.

1. Go to Promotion Details section, edit the promotion details at different tabs

Pictures

omotiop Details
Cust s | | Ch I | | Cat ies | | Division Allocation |

Add image )

Picture Description

No results found.

1. Upload the promotion picture by clicking Add Image

Customers

Promaotion P
| Pictures §l Customers |I Channels | | Cat ies | | Division Allocation |

Assign Customers | #ssign Customers By File

Division Customer Ref No Company Name Actions

No results found.

1. Click Assign Customers
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ﬁ'ﬂ Promotion : Assign Customers

D

Promotion

Code Testpromo5

Description Item A or B or C hit RM 1000 FOC 1 Ctn Item D

Valid From 01-06-2014 - 31-08-2014

Search

Division |BRANDS

GEMERAL

Area

mon o>

Category CFS
CMH
Cvs
MANUFACTUR

MMEK -

Channel MT

Code Ref Code

Company Name

Active " Show Unassigned Only "

[ Search IEL Close
2. Search the customer by division, category, or area that you wish to assign
3. Then click Search button
-
Division Code Ref Code Company Active Area Category Channel
] GEMERAL 300H/030 300H/030 HENG KEE Y B CFS
Assign

4. The list of customer will be appear at the bottom of the page

5. Tick the customer by line or tick the header box to select all customers that fall under the search

criteria

6. Then, click Assign button

« Customers assigned ..

'ﬁ'ﬁ Update Promoetion [Testpromo5]

DO

LAST UPDATED : admin2 [2014-06-13 18:04:34]

CREATED : admin2 [2014-06-13 18:04:34]
General
Type | PRICE OFF v
Code* Testpromob
Price Group* PG1 )
Description Item A or B or C hit RM 1000 FOC 1 Ctn Item D

Description 01

7. Once successfully assigned, a successful message will be showed.



Categories
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Promotion Details

| Pil:tures| | Customers | | Channels Division Allocation

Category Actions

No results found.

Assign Catego?

1. Assign promotion by customer category. Click Assign Categories

O
O
O
O
O
O
O
O
v

4

o
]

O Ol&

Category

unassigned - unassigned

MME

CMH -

MME

- PSH

- PET

- SUN

- PHA

- Vs

- OTH

- SPM

CMH

MANUFACTUR - MANUFACTURER

WHS

CFS -

- WHS

CF5

VET - VET

TOTaT T TS TS

3. Then, click Assign button

2. Tick on the customer category that you wish to assign the promotion.

¥ Category(s) assigned ...

ﬁ_ﬂ‘ Update Promotion [Testpromo5]

D@

CREATED : admin2 [2014-06-13 18:04:34]
General
Type | PRICE OFF v
Code* Testpromob
Price Group™® PG1 -~

Description Ttem A or B or C hit RM 1000 FOC 1 Ctn Item D

LAST UPDATED : admin2 [2014-06-13 18:04:34]

4. Once successfully assigned, a successful message will be showed




Save Promotion
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Validation

Promotion Lines

Validation by ~ Qty v

Min Gty 1

Group | Unaroup | Delete | Create

Total 4 results
| ] i Price / 2
Gmumng Item uUoM UoM Discount

1 D004310 0.00 CTN 341.2800 N/A ™ av

2 D00S5265 00 CTN 55.9800 N/A S “v

3 D006067 OVALTINE TIN 1.2KG X 6TIN 00 CTN 87.9000 N/A S -

2 D007166 SUN UP ORANGE 850ML X 12BTL 00 CTN 0.0000 N/A S .
Promotion Details
J Pictures | [ Customers | | Channels | | Categories | [ Division Allocation

1. Once assign done, click Save to update this promotion code

LAST UPDATED : admin2 [2014-06-13 21:35:15]

Home » Sales & Defivery » Promotions » Update
«” Data updated...
ﬂ_ﬁ Update Promotion [Testpromo5]
CREATED : admin2 [2014-06-13 18:04:34]
General
Type | PRICE OFF v
Code* Testpromos
Price Group* P31 Pl
Description ITtem A or B or C hit RM 1000 FOC 1 Ctn Item D
Description 01
Description 02
Valid From* [01-06-2014 | [
ValidTo* [31-08-2014 | L4
Remark
Is Active ¥
Validation
Validation by Qty v
Min Qty 1

2. Once details updated, a successful message will be showed.

3. Then, click Close button.
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AKKFOC

BEN 70GM
nNew promo
PROMOC 2
PROMO 3
PROMO1
PromoABC
Testpromol
Testpromo2
TestpromozA
Testpromo2B

Testpromo3
Testpromo4

TestpromoeS

B ESSENCE CHICKEN PROMO

Promo 2
3 grouping
Promo

Item A or B or C - hit total RM1,000 FOC 1 ctn Item D

Buy 6.5 ctn FOC 0.5 ctn + 4% disc (WS customer)

Buy <6.5 ctn - 4% disc (WS customer)

Buy 6.5 ctn FOC 0.5 ctn (General customer)

Buy 6.5 ctn FOC 0.5 ctn + 4% disc (WS Customer) - v2

Product Category A or B or C - hit total RM1,000 FOC 1
ctn M&M's 200g

Item & or B or C hit RM 1000 FOC 1 Ctn Item D

@ W W ®W vV W O = = ®w uw o

08-05-2014

17-04-2014
17-04-2014
01-04-2003
01-01-2014
02-12-2012
13-06-2014
01-06-2014
01-06-2014
01-06-2014
01-06-2014
01-06-2014

01-06-2014

01-06-2014

31-05-2014
17-04-2014
01-04-2015
04-04-2022
01-01-2015
12-04-2022
13-06-2014
30-06-2014
31-05-2015
31-05-2015
31-05-2015
31-05-2015

31-05-2015

31-08-2014

Displaying 1-14 of 14 results.
v

¥ p s
hd o it s
N p#
Y oy
Y p s
¥ o s
¥ o2
Y p s
Y p s
N p#
Y oy
Y p s
Y ol
ks Te ) s

/

4. Promotion code “Testpromo5” was created.

5. You may edit this promotion package by clicking Update

Update



D. Grouping Promotion Lines

Example 1:

Buy 10 Carton Iltem A
e FOC 1 pack choose from Item B or Item C

1. Create 2 promotion lines for FOC item

inverze

businesssoftware

To enable the flexibility to choose 1 FOC item either Item B or Item C (meaning 2 choose 1)

Promotion Lines

Grouping Description E:)i;e /
1 D000023 M&M'S PEANUT 200GM X 24PKT 0.00 CTN 161.2800
2 0002333 SNICKERS PEANUT 59G X24P X8 1.00 PKT 0.0000
3 D002425 SNICKERS ALMOND 50G X24PK X3 1.00 PKT 0.0000

Ungroug

Displaying 1-3 of 3 results.

Discount
N/A ] - ¥
N/A S 3 5
N/& ] D

2. Tick selection box of both FOC items.

3. Then click Group

1

Fos Create Promotion Line Grouping [TPgroupi]

Create promotion grouping with the following lines?

Grouping 2K

No. of items to choose | 1

# Grouping Description
2 D002333 SNICKERS PEANUT 59G X24P X8 1.00 PKT 0.0000
& 0002425 SNICKERS ALMOND 530G X24PK X8 1.00 PKT 0.0000

Total 2 results.

0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00
- = ¢
Lol X Cancs
. =

4. No. of items to choose — Choose 1

5. Then, click Confirm button

Validation
Validation by Qty v

Min Qty 10

Promotion Lines

| Grouping Description f':)i:le /

O 1 0000023 M&M'S PEANUT 200GM X 24PKT 0.00 CTN 161.2800
] 2 2VK /1 0002333 SNICKERS PEANUT 539G X24FP X8 1.00 PKT 0.0000
] 3 2VK /1 Do02425 SNICKERS ALMOND 500G X24PK X8 1.00 PKT 0.0000

Group | Ungroup | Delete | Create

Total 3 results.

Discount
NfA S % D
NfA S % s
NfA S % D

6. The items confirmed being grouped will be displayed in Green tagging.
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Example 2:

e Buy 10 cartons Item A

e FOC 2 pack choose from Item B or Item C

e To enable the flexibility to choose 2 FOC items from Item B or Item C (meaning 2 choose 2)
> (KLG Corn Flakes 150gm x 1 Box) + (KLG Rice Krispies 130gm x 1 Box); or
> KLG Corn Flakes 150gm x 2 Boxes; or
» KLG Rice Krispies 130gm x 2 Boxes

Promotion Lines
@ naroup

Displaying 1-3 of 3 results.

Price [

L Grouping Description UoM Discount

O 1 D005268 KLG FROSTIES 300GM X 18B0OX 0.00 CTN 121.3200 NSA ;o a v
7] 2 D005265 KLG CORN FLAKES 150GMX18BOX 1.00 BOX 0.0000 NSA ;o a“ v
3 D005271 KLG RICE KRISPIES 130GMX18B0X 1.00 BOX 3.2600 NSA ;o a v

1. Tick selection box of both FOC items.

2. Then click Group

ﬁ_ﬁ Create Promotion Line Grouping [TPgroup2] ®

Create promotion grouping with the following lines?

Grouping |9QIM

No. of items to choose | 1 »

Total 2 results.

2
Grouping Description
2 D005265 KLG CORN FLAKES 150GMX18BOX 1.00 BOX 0.0000 0.00 0.00 0.00 0.00
£ D005271 KLG RICE KRISPIES 130GMX18BOX 1.00 BOX 3.2600 0.00 0.00 0.00 0.00

3. No. of items to choose — Select Qty of this group — Choose 2

4. Then, click Confirm button

Promotion Lines
Group | Ungroup | Delete | Create

Total 3 results

| Grouping Description Price / Discount

uoM
O 1 D005263 KLG FROSTIES 300GM X 18B0OX 0.00 CTN 121.3200 N/A ;o a ¥
O 2 gIM /2 D005265 KLG CORN FLAKES 150GMX18B0X 1.00 BOX 0.0000 N/A ;o a“ ¥
O B gIM /2 D005271 KLG RICE KRISPIES 130GMX18B0OX 1.00 BOX 3.2600 N/A ;o a ¥

5. The items confirmed being grouped will be displayed in Green tagging.
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Basket

Example:
e Buy 1 set Basket = 2 cartons Item A + 2 cartons Item B + FOC 1 pack Item C

'ﬂ'ﬁ Create Promotion ®

General
Type | BASKET v
Code* TestBasketl
Description Buy 2 Ctn Item A + 2 Ctn Item B - FOC 1 Pack Item C
Description 01
Description 02
Vvalid From * |01-06-2014 B
validTo* [30-09-2014 | EH

Remark
Is Active £
Validation
Validation by Qty v
Min Qty 4

1. Choose Validation by Qty
2. EnterMinQty 4

3. Create promotion lines

i Create Promotion Line [TestBasket1] )
Fields with * are reguired.
General
# 1 Grouping
Item* DO09205 o CLAYPOT BAKUTEH 35GX12K12B0K
uoM* | CTN v
Oty 2.00
Price / UOM 380.1600 F.O.C.
Description CLAYPOT BAKUTEH 35GX12X12BOX
Discount 0.00 Tax % 01 0.00
Disc % 02 0.00 Tax % 02 0.00
Disc % 03 0.00 Tax % 03 0.00
Disc % 04 0.00 Tax % 04 0.00
Disc Amt 0.0000
Remark

4. #1-Qty—enter 2 CTN. The Basket will fix the Qty for this item as 2 CTN.




.#,“ Create Promotion Line [TestBasket1]

DO

Fields with * are required.

General
#r [3
ftem* DO09208 7~
UomM* | cTN v
aty 2.00
Price / UOM 224.6400
Description |CLAYPOT CHICKUTEH 40GX12X6B0OX
Discount 0.00
Disc % 02 0.00
Disc % 03 0.00
Disc % 04 0.00
Disc Amt 0.0000
Remark

Grouping

CLAYPOT CHICKUTEH 40GX12X6B0OX

F.O.C.
Tax % 01 0.00
Tax % 02 0.00
Tax % 03 0.00
Tax % 04 0.00

Lreate H Lal

ncel J

5. #2-Qty—enter 2 CTN. The Basket will fix the Qty for this item as 2 CTN.

inverze
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'ﬁ# Create Promotion Line [TestBasket1]

D@

Fields with * are required.

General

ltem *
uom =

Qty

Price / UOM
Description
Discount
Disc % 02
Disc % 03
Disc % 04
Disc Amt

Remark

3
D009209 £
BOX v
1.00
0.0000

Grouping

CLAYPOT HERBAL CHICKEN SOUP 40G X 12 X 6BOX

F.0.C. &

CLAYPOT HERBAL CHICKEN SOUP 40G X 12 X 6BOX

0.00
0.00
0.00
0.00
0.0000

Tax % 1 0.00
Tax % 02 0.00
Tax % 03 0.00
Tax % 04 0.00

Lreate Jl

Lancel J

6. #3—create FOC promotion line.



NPD

Example:
e Launched of new product
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DO

ﬁ_ﬁ Create Promotion
General
Type  NPD v
Code* NPD-JUN14-01-SNI
Description June'l4 - New Product - Snickers Almond
Description 01
Description 02
Valid From* 01-06-2014 B
valid To* |31-07-2014 B
Remark
Is Active
Validation
Validation by | Qty v
Min Qty 0

1. Enter Min Qty / Value —setas 0

2. Click create

DO

'ﬁ# Create Promotion Line [NPD-JUN14-01-SNI]
Fields with * are required.
General
#* 1 Grouping
tem* |D002425 & SNICKERS ALMOND 50G X24PK X8
UOM* | PKT v
Oty 0.00
Price / UOM 1.7900 F.0.C.
Description SMNICKERS ALMOMND 50G X24PK X8
Discount 0.00 Tax % M 0.00
Disc % 02 0.00 Tax % 02 0.00
Disc % 03 0.00 Tax % 03 0.00
Disc % 04 0.00 Tax % 04 0.00
Disc Amt 0.0000
Remark
Lreate

3. Create promotion line.
4. Select the new product

5. Then click Create



Flexi Discount
¢P Create Promation
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®OD

General

Type || FLEXI DISC T

Code *

Description

Description 01

Description 02
Valid From * 01-03-2015
Valid Te* 01-03-2015

Remark

Is Active ¢

Validation
Validation by Qty v

Min Gty 1

1. Choose promotion type — FLEXI DISC.

Example:

e Buy Item A — Discount Maximum 5% + 2%

2 .
o Create Promotion

@D

General
Type | FLEXI DISC T
Code* FXD-TEST-01
Description |BUY ITEM A - DISCOUNT MAXIMUM 5% + 2%
Description 01 |FLEXIBLE TO CHANGE DISCOUNT % BELOW 5% + BELOW 2%
Description 02
Valid From * [01-03-2015 oz
validTo® [31-03-2015 | [
Remark
Is Active ¢/
Validation
Validation by | Qty v
Min Gty 1

1. Fillin relevant field and click CREATE.
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g Create Promotion Line [FXD-TEST-01] ®
Fields with * are required.
General
#* 1 Grouping
Item * £ KOPIKO COFFEE CANDY 12X12X40G STICK PACK
UoM* | cTN v
aty 0.00
Req Oty 0.00
Price / UOM 172.8000 F.o.c.

Description | KOPIKO COFFEE CANDY 12X12X40G STICK PACK

Disc % 5.00 2.00 0.00 0.00
Disc Amt 0.0000
Remark

- e

2. Create Item and enter the flexible discount percentage.



Search Promotion

# .
o Manage Promotions

inverze
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Division
Brand

Type

ALL v
ALL v
ALL v

Discount By v
Code
Description
Remark
Item v
Customer
Customer Channel
Customer Chain
Validity date

Check Valid 21-01-2016

Download | Import Excel2007 | Create

Displaying 1-8 of 9 results.

Remark

Description

300vC PURCHASE MINIMUM RM300 FOC RM10 VOUCHER

BRANDSH2 A/DKCIS BRANDS INNERSHINE 2 FOC 1 BERRY

1. Search Promotion by below criterias:

a. Division

b. Brand — product brand (category level 0)
¢. Type—promotion type

d.

0/ level 1/ level 2)

Code — promotion code

Description — promotion description
Remark — promotion remark

S@ o~ o

Item — item code or item description
Customer — customer name

Customer Channel (category level 2)
k. Customer chain (category level 0)
I.  Validity Date — promotion validity date
m. Check Valid — check promo validity status

Type

\
p

Valid From

01-01-2016

01-06-2015

Valid To

31-12-2016

31-12-2016

Valid

YES o

VES oll#

Discount by — promotion is discount by item brand/item category/item agency (category level
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Upload Promotion

Home System Import/Export Master stomers Vendors ltems l Sales & Delivery Purchasing Inventory Finance

Home » Sales & Delivery » Promotions » Manage

ﬁ? Manage Promotions ®

Advanced Search

Validity date kit %

Search |

)Create

mport Excel2007

Displaying 1-20 of 61 results.

i 2 2 . Is
Description Valid From Valid To Valid Adtive
v v
DYN-CAN-JUL-01 DYNAMITE CANDY - BUY RM150 FOC 1 PACK NIPS P 01-07-2014  31-07-2014 YES N D #
1C9CHO-GT-F CLOUD 9 CHOCSTER - BUY 15 CTN FOC 1 CTN Q 01-06-2014  31-12-2014 YES Y D #
. CLOUD 9 CHOCSTER - BUY 7.5 CTN FOC 0.5 CTN e e =
1CSCHO-GT-H AT 52y Q 01-06-2014  31-12-2014 YES Y e
JCICHO-WS-F CLoUb © CHOGSTER - BUY 13 CTN FOC 1 CTH + 4% Q 01-06-2014  31-12-2014 YES ¥ p#
CLOUD 9 CHOCSTER - BUY 7.5 CTN FOC 0.5 CTN + "
1C9CHO-WS-H Croun o chocsTER Q 01-06-2014  31-12-2014 YES Y D s
1. Click Import Excel 2007 button.
c:) Import From Excel2007
Division
Division  ACCT v Description  ACCOUNT DEPARTMENT

Company Name XXX TRADING SDN BHD

Export/import Path  /var/www/gen

Upload

PROMOTIONS.XLSX | Choose File | No file chosen

Upload

Download

Brand

Valid Until [15-01-2016 [

Download Close

2. Select brand, valid until
3. Then click Download.
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(:J Import From Excel2007 OO

Division

Division  ACCT v Description  ACCOUNT DEPARTMENT
Company Name XXX TRADING SDN BHD

Export/import Path  /var/www/gen

Upload

PROMOTIONS.XLSX | Choose File | No file chosen

Upload [y pOI

Download

Brand ‘ ‘

10,632 bytes 2016-01-1513:34:11

Valid Until  15-01-2016 Q

PROMOTIONS.XLSX

]
@

4. Check the downloaded date and time
5. Click on the excel file link to download the excel file.

(:) Import From Excel2007 [O]O)

Division

Division | ACCT v Description ACCOUNT DEPARTMENT
Company Name XXX TRADING SDN BHD

Export/import Path  /var/www/gen

Upload
PROMOTIONS.XLSX | Choose File | No file chosen

Download

Brand ‘ ‘

valid Until 15-01-2016 | (4

PROMOTIONS XL SX 10,532 bytes 2016-01-15 13:34:11

PROMOTIONS.XLSX

|@
o
=

6. Open the excel file.
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(=] ]

FILE HOME  INSERT ~ PAGELAYOUT ~FORMULAS DATA  REVIEW VIEW  DEVELOPER
— .= = I ) Eim e M AutoSum
& Cut Calibri 11 A A == ¥- EPWrapText General M '— d v gm SX [ z %Y H
% Copy - z ) = B H il -

EilMerge & Center - $ - % 9 42 29 Conditional Formatas Cell Insert Delete Format

PROMOTIONS - Excel ?TH -5 X

Sign ir

B . Sort & Find &
. Format Painter = 00+ & Clear

Formatting -+ Table - Styles~ - - Filter - Select ~

Alignment 0 Number [ Styles Cells Editing ~

Clipboard n Font n

v
A D E F G H I J K L M N

1 DIVISION 1|DIVISION 2|DIVISION 3|DIVISION 4 |DIVISION 5 |DIVISION 6 |DIVISION 7 [DIVISION 8 |[DIVISION 9 DIVISION ID‘PROMO CODE |PRDMO T\'PE‘DESCRIP‘I’IDN DESCRIPTION 1 |DESCRII

2 SUN QD-MIN288-V2QTY DISC QTY DISC MIN 288 FOC 48 MIN 312 FOC 56

3 SUN QD-MIN288-vVz2QTY DISC QTY DISC MIN 288 FOC 48 MIN 312 FOC 56

4

(=

Home System Import/Exp

Purchasing Inventory

Home » Sales & Delivery » Promotions » Import From Excel2007

(9 Import From Excel2007 ®

Division

Division | URC v Description URC SNACK FOODS (MAL
Company Name SHH ENTERPRISE SDN BHD

Exportimport Path  fvar/www/urc

Upload

PROMOTIONS.XL 5§

Choose File | Mg

file chosen

| Upload  Verify  Import |

8. Click Choose File.
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Ho
(:) @ * T 0 v Inverze » 55C Promotion Template v O Search 55C Promotion Templ.. @ @
Div Organize + Mew folder

A 2 -
9 Favorites MName Date modified

B Desktop S5C PROMO TEMPLATE - SOPHIAZ2 27/6/2014 6:00 PM Microsoft Excel W...

& Downloads SSC PROMO TEMPLATE 26/6/2014 5:06 PM Microsoft Excel W...
© MySyncFolder

o
= Recent places

Upl G SkyDrive

#& OneDrive

Do @ Homegroup

18 This PC

B Detop Gz

Fild ¥l Documents M=

PR( File name: ‘SSC PROMO TEMPLATE v| All Files
<| Open @| Cancel |

All Rights Reserved.
Powered by Inverze Sdn. Bhd.

9. Select the file that you wish to upload.
10. Click Open.

c) Import From Excel2007 @D

Division

Division | 1-URC L Description URC SMNACK FOODS (MALA
Company Name SHH ENTERPRISE SDN BHD

Exportiimport Path  /var/www/urc

Upload

PROMOTIONS.XLSX | Choose File | No file chosen

Download

Valid From |01-02-2015 [t [28-02-2015 12]
Files 12
PROMOTIONS. XLSX

36,400 bytes 2015-01-28 19:08:10

11. Click Upload.
12. You will see the date and time showing the current upload time.
13. Once the file uploaded, click Verify to check for the file problem.
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Home: System Import/Exgport Master ‘Customers WVendors Items= Sales & Delivery Purchasing Inwentony

Finance

Home * Sales & Delivery » Promotions = Import From Excel2007

JCHO15-WS-F: This promotion is going to updste
JCHO15-WS-Hi01: This promotion is going to update
JCHO15-WS-HiDZ: This promotion is going to update
JCHO15-GT-F: This promotion is going to updste
JCHO15-GT-H/D1: This promotion is going te update
JCHO15-GT-H/D2Z: This prometion is geoing to update
JCHO45-W5E-F: This premetion is going to update
JCHO45-WS-HD: This prometion is going to update
JCHO45-WS-HADZ: This promotion is going to update
JCHO45-WS5-HiD3: This promotion is going to update
JCHOS0-WS-F: This promotion is going to wpdste
JCHO80-WSE-HiD1: This prometicon is going to update
JCHO80-WSE-HiD2: This prometicn is going to update
JCHO80-WSE-HiD3: This prometicon is going to wpda
JCHOS0-WS-HiD4: This prometion is going to update
JCHOS0-WS-HiDS: This promotion is going to update
JCHOE0-GT-F: This promotion is going to updsts
JCHOS-GT-H This promotion is going to updste
JCHO80-GT-H/DZ: This promotion is going to update
JCHO80-GT-H/D3: This prometion is geoing to update
JCHOE0-GT-H/D4: This prometion is going to update
JCHOS0-GT-H/DS: This promeotion is going to update
JCBCHO-WS-F: This promotion is going to update
JCBCHO-WS-H: This promotion is going to wpdste
CHCHO-GT-F: This promsotion is going to wpdate
CBCHO-GT-H: This promation is going to update
JCR180-WSE-F: This premetion is going to update
JCR180-WS-H/D1: This prometion is going to update
JCR180-WS-H This prometion is going to update
JCR180-WS-HiD3: This promotion is going to update
CR180-W5-H/D4: This promotion is going to update
JCR180-WS-Hi This promation is going to update
CR1G0-GT-F: This promoticn is going to update
CR180-GT-H/01: This promotion is
JCR180-GT-H/DZ: This promeotion is
JCR1G0-GT-H/DZ: This promeotion is going to update
JCR180-GT-H/D4: This prometion is going to update
/05 This promotion is going to updste
JNJDRC-WS5-8/01: This promotion is going to updste
JNJDRC-W5-B:02: This promoticn is going to update
JNJDRC-W5-BAS/D1: This prometion is going to update
JNJORC-WS-BAS/DZ: This promotion is going to update
JCR1E0-GT-H-MEW/01: This promotion is going to update

L]

s s s o
[
5]
£y
R
5
I
T

() Import From Excel2007 @ @

14. A message will show the promotion code is going to update.

Home System Import/Export Master stomers Vendors ltems l Sales & Delivery Purchasing Inventory Finance

Home » Sales & Delvery » Promotions » Import From Excel2007

@ » PROMOTIONSXLSX [DISCOUNT 2(%)]: field not found
* PROMOTIONS XLSX [DISCOUNT 3(%)]: field not found
+ PROMOTIONS XLSK [DISCOUNT 4(%)]: field not found

9 Import From Excel2007 @

15. If there are problems found, you need to amend on the Ms Excel and upload for verify again.



JCRAG0-GT-H/04: This promotien is going to update
JCRAG0-GT-H/0S: This promaotion is going to update
JMJDRC-WS-B/01: This promotion is going to update
JNJDRC-WS-B/0Z: This promaotion is going to update
JMIDRC-WS-BASID: This promotion is going to update
JNJDRC-WS-BAS/0Z: This promotion is going to update
JCRAG0-GT-H-MNEW/01: This promation is going to update

C.‘J Import From Excel2007

inverze

businesssoftware

Division
Division | YRC v
Company Name SHH ENTERPRISE SDN BHD

Exportimport Path  fvar/www/urc

Upload

PROMOTIONS.XLSX | Choose File | Mo file chosen

16. Once verification done, click Import.

Home » Sales & Delivery » Promotions » Import From Excel2007

i) = PROMOTION [JCHO15-WS-F): record updats
PROMOTION [JCHO15-WS-HA]: record update
PROMOTION [JCHO15-WS-H/Z]: record update
PROMOTION [JCHO15-GT-F]: record update

PROMOTION [JCHO15-GT-H/01];: record update
PROMOTION [JCHO15-GT-H/02]: record updats
PROMOTION [JCHO45-WS-F]: record update

PROMOTION [JCHO45-WS-H/1]: record update
PROMOTION [JCHO45-WS-H/Z]: record update
PROMOTION [JCHO45-WS-H/I3]: record update
PROMOTION [JCHOS0-WS-F]: record update

PROMOTION [JCHOS0-WS-H/]: record update
PROMOTION [JCHOS0-WS-H/Z]: record update
PROMOTION [JCHOS0-WS-HAK]: record update
PROMOTION [JCHOS0-WS-H/D4]: record update
PROMOTION [JCHO80-WS-H/ET: record undate

Description URC SNACK FOODS (MAL

17. A message will show the promotion code record updated.

(:J Import From Excel2007

Division
Division | JRC v
Company Name SHH ENTERPRISE SDN BHD

Exportimport Path  fvar/www/urc

Upload

PROMOTIONS.XLSX | Choose File | No file chosen

Download

Date From 01-07-2014 o 31-07-2014 ki

18. Once Import done, click Close.

Description

URC SMNACK FOODS (MAL
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ﬁ? Manage Promotions O]

Advanced Search

Validity date ki %
Search

Import Excel2007 | Create

Displaying 1-20 of 61 results.

7 2 7

Valid From valid To valid Adtive

v v
DYN-CAN-JUL-01 DYNAMITE CANDY - BUY RM150 FOC 1 PACK NIPS P 01-07-2014  31-07-2014 YES N p
ICOCHO-GT-F CLOUD 8 CHOCSTER - BUY 15 CTN FOC 1 CTN a 01-06-2014  31-12-2014 YES ¥ p#
e CLOUD 9 CHOCSTER - BUY 7.5 CTN FOC 0.5 CTN e o "
JC9CHO-GT-H s 01-06-2014  31-12-2014 YES ¥ D s
JCSCHO-WS-F Crodn 8 CHOGSTER - BUY LS CTNFOC 1 CTH + 4% Q 01-06-2014  31-12-2014 YES Y p s
e CLOUD 9 CHOCSTER - BUY 7.5 CTN FOC 0.5 CTN + e o "
ICICHO-WS-H STl a 01-06-2014  31-12-2014 YES v 7,
ICHO15-GT-F NI POTATO CHIPS - BUY 15 CTN FOC 1 CTN Q 01-06-2014  31-12-2014 YES ¥ p s
JCHO15-GT-H/01 JS'ET?OTATO CHIPS - BUY 7.5 CTN FOC 0.5 CTN (HALF 9 01-06-2014  31-12-2014 YES ¥ D
JCHO15-GT-H/02 JS'”éJT)POTATO CHIPS - BUY 7.5 CTN FOC 0.5 CTN (HALF Q 01-06-2014  31-12-2014 YES ¥ p s
JCHO15-WS-F JD"iJSEOTATO CHIPS - BUY 15 CTN FOC 1 CTN + 8% Q 01062014 31122014 YES ¥ p s
JCHO15-WS-H/01 JD"iJSEOTATO RIS = [ 3 il R 0l (S <= Q 01-06-2014  31-12-2014 YES ¥ D
JCHO15-WS-H/02 JD'?SEOTATO SRS = EIY T ST R L ST 2 B Q 01-06-2014  31-12-2014 YES ¥ p s
JCHO45-WS-F JD"iJSEOTATO CHIPS - BUY 15 CTN FOC 1 CTN + 8% Q 01-06-2014  31-12-2014 YES ¥ p s

ICHO45-WS-H/01 I POTATO CHIPS - BUY 7.5 CTN FOC 0.5 CTN + 8% Q 01-06-2014  31-12-2014 YES ¥

19. You will see the promotion code imported.
20. Click on the pencil if you wish to edit or update the promotion.
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Download Promotion

ﬂ_‘ﬁ Manage Promotions

" group_short

Type

Discount By

Code

Description

Remark

Item

Customer

customer_category_02

customer_category

Validity date |27-02-2015

o

d | Import Excel2007 | Create

Displaying 1-2 of 2 resulis.

em_group_short Remark Type Valid From Valid To Valid
LTS AAA LYCHEE 425GM - FIXED DISCOUNT e e =
LYCHEE425G CANNED (6%+2%) MINIMUM 24 UNITS FOR WHOLESALER P 01-02-2015 31-03-2015 YES o laF,
NTC-LYCHEE OTHERS AAADIOD234 - AAA NATA DE COCO-LYCHEE M 01-02-2015 30-06-2015 YES p s

1. Fill in the search criteria to view promotion.

ﬁ_‘ﬁ Manage Promotions

Division
item_group_short
Type

Discount By

Code

Description
Remark

Item

Customer
customer_category_02
customer_category

Validity date

item_group_short

ALL r
ALL v
ALL r

27-02-2015

Remark Type Valid From

port Excel2007 | Create

Displaying 1-2 of 2 results.

LTS AAA LYCHEE 425GM - FIXED DISCOUNT e o =
LYCHEE425G CANNED (6%-+2%) MINIMUM 24 UNITS FOR WHOLESALER P 01-02-2015 31-03-2015 YES P #
NTC-LYCHEE OTHERS AAADLIDZ234 - AAA NATA DE COCO-LYCHEE M 01-02-2015 30-06-2015 YES p S

2. Click Download.
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ﬁ_ﬁ Manage Promotions ®®

Division | | v
item_group_short | ap| v
Type | ALL A
Discount By v
Code
Description
Remark
Item . ‘
Customer sl
customer_category_02 sl
customer_category 0
Validity date  27-02-2015 EH

| Import Excel2007 | Create

Displaying 1-2 of 2 results.

item_group_short Remark Type Valid From Valid To

LTS AMA LYCHEE 425GM - FIXED DISCOUNT

LYCHEE425G Casey (6% +2%) MINIMUM 24 UNITS FOR WHOLESALER

P 01-02-2015 31-03-2015 YES Folar

NTC-LYCHEE OTHERS AAAD10234 - AAA NATA DE COCO-LYCHEE M 01-02-2015 30-06-2015 YES o lar

‘ PromotionListing_20...xlsx ™ |

3. An excel file will be downloaded.
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DOCUMENT NUMBER RESET BY MONTH OR YEAR

£ Master ~

> Company 1. Go to Master > Division
> Division
> Document Number

> Mobile Profile

.n? Manage Division DY

Create

Displaying 1-10 of 10 results.
Code Company Description

A1DEMO ATC Al DEMO T} I
ACCT ATC ACCOUNT DEPARTMENT o\
Update

A~

2. Choose the division, and click on the pencil to UPDATE.

Default Document Settings (Sales)
Sales Order CYSO 000003 o
Sales Return CYSR 000003 +
Delivery Order DO09 00001 L4
Prefix (alpha- Running number Prefix (alpha-
numeric) (numeric only) numeric)

**Document number is limit to 30 characters in total**

**Please check with your accounting system about the document number limit else setting too long will not be
able to post the document to accounting system.

3. Each document number can set alpha-numeric prefix at the front and back of the document number.
For example:

Sales Order PG- 000003 -A01 4

Result:
PG-00001-A01
PG-00002-A01
PG-00003-A01
PG-00004-A01............
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4. To set the prefix reset by Month or Year
- Set the month format or year format

- Example date = February 2017

- Aywyi=17
- {yyyy}=2017
- {m}=02
- {mm}=FEB
pamN
Sales Order PG{.Y_Y._}{WI}| 000003/-A01 v (
5. Once you set the month or year format in the prefix box, a calendar icon will apﬁe‘a/r at the
back.

Sales Order

i January Next Number 00001 July Next Number 00001
E. February Next Number 00001 August Next Number 00001
- March Next Number 00001 September Next Number 00001
J April Next Number 00001 October Next Number 00001
| May Next Number 00001 November Next Number 00001
] Jun Next Number 00001 December Next Number 00001

f | >dve cancel ‘

6. Click the calendar box, you can set the running number (numeric only) for each month.



Case Scenario: Current Date is January 2017

Example 1:
PG{yyHm} 001 -A01
Result:
PG1701001-A01
PG1701002-A01.........
Example 2:
{yyKm}PG- 00003 -A01
Result:
1701PG-00003-A01
1701PG-00004-A01.........
Example 3:
PG{yyyy}- 000002 -A01-{mm}
Result:
PG2017-000002-A01-JAN
PG2017-000003-A01-JAN.....
Example 4:
{yyyym}- 10 -PG-A01
Result:

201701-10-PG-A01

201701-11-PG-A01......
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